
   

UNC Links takes you to pages in  

ConnectCarolina, such as SelfService to see your 

pay stub, and to other systems such as Sakai and 

InfoPorte. My Links lets you save links you use 

often. 

Status/Notifications shows messages  

important to faculty, such as upcoming  

dead-lines and system maintenance. 

If you conduct research, the PI Dashboard tab 

shows the most recent projects you are principal 

investigator for.  If you see the Grants tab, your 

research administrator has uploaded a spread-

sheet for you to manage your grants (only used 

by a small group). 

The Faculty Center tab shows your teaching 

schedule and lets you access class and grade  

rosters. The Pending Incomplete tab shows  

students who have incompletes in your classes. 

Click the arrow to the right of Personal Folder to 

see the My Salary Sources tab which shows the 

current charging instructions for your salary (this 

may differ from your previous effort certification) 

and the Personal Faculty Documents tab 

which shows any documents you have uploaded, 

such as your CV or personal statement. 

Inbox shows items you need to take action on 

from other systems at the University, such as 

RAMSeS, IRB, and AIR.  If you approve HR or  

Finance transactions in ConnectCarolina, you also 

see those transactions. 

Help and Support has information on using the 

Faculty Portal and other faculty-specific  

information. 

If you’re a manager, the Report List contains a 

report that lists upcoming employee  

terminations. 

Working With the Faculty Portal 

Title 

5. Click the Upload button. 

6. Click the Save button. 

Result: The system displays a message that 

your document has been uploaded successfully. 

7. You can: 

 Click the Upload Another Document but-

ton to upload another document. 

 Click the Close button to exit the Upload 

Document popup screen. 

Follow these steps to upload a document such as  

your CV or personal statement to the Personal 

Folder: 

1. In the Personal Faculty Documents tab, click 

the Upload Document button. 

2. In the Upload Document popup screen, enter 

the title of the document. 

3. In the File Attachment box, click the Upload 

File button. 

4. In the File Attachment box, click the Browse 

button and locate your file. 
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Follow these steps to add a new link to the My 

Links section: 

1. Click the arrow next to My Links. 

2. Click the Add/Delete Links button. 

3. In the popup screen, click the plus sign to  

add a new row. 

4. Type the description and the full link. 

5. Mark the checkbox in the Active column to  

display the link in My Links. 

6. Click the Save button. 

7. Click the Close button to return to the  

Faculty Portal page. 

  Adding Links to the My Links Section 

  Using the PI Dashboard Section 

If you conduct research, the PI Dashboard tab 

shows the projects you are the lead principal inves-

tigator for, the end date for each project, and the 

balance available to spend.  The information comes 

from the PI Dashboard in InfoPorte. 

 Click the blue Project ID link to see the  

Project Report screen on the PI Dashboard in  

InfoPorte. 

 Click the More Info button to see details such 

as project dates and expenses for your open pro-

jects. 

 Click the Download All button to download all 

of your current sponsored research projects to 

Excel. 

 Click the Award View button to open the PI 

Dashboard in InfoPorte.  

  Seeing Your Teaching Schedule 

To see your teaching schedule for a different  

semester from the one that’s underlined, click the 

link for the semester you need. 

Printing a Class Roster, Emailing Students, or  

Creating Academic Progress Reports 

1. Click the blue Course ID link to open  

the dropdown menu. 

2. Click Class Roster. 

3. At this point you can: 

 Print your class roster by clicking the 

Printer Friendly Version link. 

 Display the roster with pictures: 

a) Click Include photos in list. 

b) Click the Roster with Pictures link. 

 Send an email to all students in the class 

by clicking the notify all students button. 

 Send an email to one or more students by marking 

the checkbox beside each student and then clicking 

the notify selected students button. 

 Complete the Academic Progress Report by  

clicking the Academic Progress Report link. 

Printing a Grade Roster, Requesting a Grade Change, Emailing  

Students, or Creating Academic Progress Reports 

1. Click the blue Course ID link to open  

the dropdown menu. 

2. Click Grade Rosters. 

3. At this point you can: 

 Print your grade roster by clicking the 

Printer Friendly Version link. 

 Request a grade change by clicking the Re-

quest Grade Change button. 

 Send an email to all students in the class  

by clicking the notify all students button. 

 

 Send an email to one or more students by mark-

ing the checkbox beside each student and then 

clicking the notify selected students button. 

 Complete the Academic Progress Report by click-

ing the Academic Progress Report link. 


