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Topics

 How do I find open reqs, POs, and vouchers on a 
project?

 How do I know if a voucher has been paid?

 How do I see payments from sponsors? 

 Where do I find payroll accounting information?

 How do I find cash balances?

 How do I find budget balances? 

 What’s the plan for reporting for the research 
community?



What is enhanced reporting access?

• MOU leads determine who in their school or division needs 

enhanced reporting access. 

• Staff members who have this access can see information 

beyond their own department, so this group is kept small to 

keep information secure. 

• If you are an MOU lead and you need to add or remove 

enhanced reporting access from a person, submit a help 

request to the Finance team.

• Don’t know who your MOU lead is? There is a list on 

http://finance.unc.edu/training/:

• https://finance.unc.edu/files/2016/07/mou_financial_leads.pdf

http://finance.unc.edu/training/


How can I see if I have 

open requisitions, purchase orders, 

and vouchers on a project?
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How can see open requisitions, purchase 

orders, or vouchers on a project?

 Three queries are being developed that show open 
requisitions, purchase orders, and unposted vouchers on 
projects:

• Open Requisitions: 
NC_CPS_OPEN_REQ_PROJECT_QRY

• Open Purchase Orders:  
NC_CPS_OPEN_PO_PROJECT_QRY

• Unposted Vouchers: 
NC_CPS_VCHR

 In the meantime…..



How can I see open requisitions, purchase 

orders, or vouchers on a project?

 There are a number of queries that show incomplete 

transactions due to errors or incomplete approval

 These queries are in the Preparing for Year End Close

student guide on ccinfo.unc.edu

 Query that most mirrors the ones in development:

 NC_AP_UNPOSTED_VOUCHERS

 Haven’t run a query or need a refresher? Take the 

class called Queries for Cleaning Up Transactions 

(sign up on ccinfo.unc.edu)
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Open encumbrances using Budgets Overview

How can I see open requisitions, purchase 

orders, or vouchers on a project?

Campus Budgets
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Any amount in the Encumbrance column indicates there are open 

encumbrances. 

How can I see open requisitions, purchase 

orders, or vouchers on a project?



How can I tell if a voucher 

has been paid?2



How can I tell if a voucher has been paid?

1. ConnectCarolina Queries

NC_CPS_VCHR_NOT_PAID_UNCCH1

NC_CPS_VCHR_PMNT_INFO_UNCCH1

2. InfoPorte Transactions tab

Reference 1 field shows payment information

3. ConnectCarolina Voucher Inquiry

Finance Menu > Accounts Payable > Review 

Accounts Payable Info > Vouchers > Voucher

3 ways:



How can I tell if a voucher has been paid?

1. ConnectCarolina Queries

NC_CPS_VCHR_NOT_PAID_UNCCH1

vouchers not paid or partially paid



How can I tell if a voucher has been paid?

1. ConnectCarolina Queries

NC_CPS_VCHR_PMNT_INFO_UNCCH1

vouchers that have been paid or partially paid



How can I tell if a voucher has been paid?

2. InfoPorte Transactions tab



How can I tell if a voucher has been paid?

2. InfoPorte Transactions tab – Reference 1 field

• Shows check or ACH number_payment date

• If Reference 1 field is blank, the voucher has 

not been paid yet

Coming soon –
payment date



How can I tell if a voucher has been paid?

3. ConnectCarolina Voucher Inquiry
Finance Menu > Accounts Payable > Review Accounts Payable 

Info > Vouchers > Voucher



How can I see payments from 

sponsors?3
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InfoPorte:  SAS Web Report Studio 

• A SAS reporting tool (different from SAS Visual 

Analytics)

• Lets you sort and filter either online or in a 

downloaded Excel file

• The OSR Payments Report uses this tool

• Other OSR reports on the way will use this tool

How do I see payments from sponsors?



• The OSR Payments Report shows all payments from 

sponsors since go-live on October 1, 2014.

• It’s important to actively use this report because:

− Payments are sometimes received on the wrong project 

or account code

− Use the OSR Payments Report to make sure your 

sponsor payments have been made and are correct

− If you find missing or incorrect payments, contact the 

OSR help desk at osraccountsreceivable@unc.edu

How do I see payments from sponsors?

mailto:osraccountsreceivable@unc.edu


• The OSR Payments Report shows payment activity in the 

form of GL journals. There are four types of journals:

− Payment journal:  payment from a sponsor that has an 

invoice associated with it

− Maintenance journal:   the Office of Sponsored Research 

makes an adjustment to a Payment journal

− Direct journal: payment on a project that did not have an 

invoice associated with it

− Cash journal:  entries to balance cash

How do I see payments from sponsors?



• Summary shows total amounts, by project, by type of journal. 

• Example:  Project ID 5030668 has:

 $-499,688.67 in Maintenance journals

 $886,020.28 in Payment journals

How do I see payments from sponsors?



• The Detail view shows a unique row for each journal 

related to sponsor payments. The total of the detail rows 

equals the summary row.

How do I see payments from sponsors?



How do I find 

payroll accounting information?4



• Navigate to: Finance > Finance Reporting > Personnel> 

Payroll Accounting Report

How do I find payroll accounting information?



Application Journal ID:

• PAYROLL:  a regular payroll

• PAAT:   Payroll Accounting Adjustment Tool

• EXT_RETRO:  Short term retros

• PAYROLL_ADJ:  March 2015 re-distribution of the following payrolls:

B06-092114, B07-100514, B08-101914, B09-110214, B10-111614, B11-113014, B12-121414, 
B13-122814, B14-011115, B15-012515, B16-020815, 

M06-123114, M07-013115, M08-022815

How do I find payroll accounting information?

• Payroll Accounting Report – shows all accounting entries related to 

payroll, including payroll runs and any adjustments



How do I find payroll accounting information?

Expense Types

• Earnings:  Earnings amount is pulled from tables in ConnectCarolina.

• Taxes:  Taxes amount is pulled from tables in ConnectCarolina.

• Benefits:  Benefits amount is pulled from tables in ConnectCarolina.

• Benefits*:  Amount is calculated and not pulled directly from a table. 

Includes Severance Pay, Composite Benefit Fund, On-Campus Transit 

Fee, and Communication Technologies Core Fee.



Effort Percentage

Refers to all normal earnings, including:

• salaries/wages (typical effort for effort-reporting purposes)

• stipends (not typical effort, but rather allowance to help with living 

expenses during training) 

Both are paid by either regular distributions or lump sum payments through 

UNC’s payroll systems.

How do I find payroll accounting information?



How do I find 

cash balances?5



How do I find cash balances?

Ledgers

Ledgers

• Commitment Control ledgers 

– Based on budgets

– A management tool for managing daily balances against a 
budget 

– Not the official book of record for external reporting 
purposes

• GL Actuals ledger

– Based on completed, posted transactions

– The official book of record for external reporting purposes
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How do I find cash balances?
Ledgers

• All finance transactions go through the same basic steps 

Create Edit
Budget 
Check

Approve Post

GL Actuals 
ledger

Commitment 
Control ledgers

Voucher 
Payment

GL Actuals 
ledger

Budget 
balance

Fund 
balance

Cash 
balance



How do I find cash balances?

Options available to all campus:

1. GL Ledger Inquiry

Options that require enhanced access:

2. Queries in RPT

• NC_CPS_CASH_BAL_ALL

2 ways:



How do I find cash balances?

1. GL Ledger Inquiry in ConnectCarolina

https://ccinfo.unc.edu/
files/2016/01/GL-

Ledger-Inquiry-
procedures.pdf



How do I find cash balances?

1. GL Ledger Inquiry in ConnectCarolina

Current 
balance

Period 
total



How do I find cash balances?

2. RPT Query: 

• NC_CPS_CASH_BAL_ALL



How do I find 

budget balances?6



How do I find budget balances?

InfoPorte OSR Ledger Rollup

• Balances based on Commitment Control ledgers

• Natural default is a life-to-date balance

• New with 6.7.1 release: Show Projections and Show 

Soft Encumbrance checkboxes



How do I find budget balances?

InfoPorte OSR Ledger Rollup



How do I find budget balances?

Signs and colors:  

• Available balance:

 black/positive is a positive balance

 red/negative is a negative balance

 the balance is always a function of the budget amount

• Pre-Encumbrances, Encumbrances, and Expenses : 

 black/positive is an expense, a deduction in your budget

 red/negative is an expense correction, so a return to your budget



How do I find budget balances?

Grant Profile

• New with 6.7.1 release: Grants tab with Grant Profile 

and OSR Campus Reports tabs



How do I find budget balances?

Dept Accounting > Grants > Grant Profile

• New with 6.7.1 release: Show Alerts and Show Projected toggles



How do I find budget balances?

• Rollup Details on Grant Detail page – shows ledger 

summary 



What is the plan for reporting

for the research community?7



What is the plan for reporting for the 

research community?

Report Description Available

OSR Payments Report Shows all payments from 
sponsors since go-live on 
October 1, 2014

Available now

OSR  Invoice Listing 
Report

Shows all invoices sent to 
sponsors since go-live on 
October 1, 2014

Early August

OSR GL Expenses and 
Budget Report

Shows project budget amount,
LTD, YTD, and MTD GL 
expenses. The expenses should 
match monthly invoice to 
sponsor.

Early August



What is the plan for reporting for the 

research community?

Report Description Available

Query for Open 
requisitions

Shows open requisitions on a 
project.

TBD

Query for Open 
Purchase Orders

Shows open purchase orders on a 
project. 

TBD

Query for vouchers 
not yet posted

Shows unposted vouchers on a 
project. 

TBD



What is the plan for reporting for the 

research community?

Report Description Available

Funding End Date 
Notification Report

Report indicating employee 
funding on a project either near 
end or has already ended. 

September

Payroll Accounting 
Report

Shows all posted transactions 
related to payroll by accounting
date.

TBD

Salary Funding Report Shows the funding source 
information. Can run the report 
by MOU, fund, source, 
department, project, and 
employee. 

Week of 
August 1



Summary



Summary

 How do I find open reqs, POs, and vouchers on a 
project?

 How do I know if a voucher has been paid?

 How do I see payments from sponsors? 

 Where do I find payroll accounting information?

 How do I find cash balances?

 How do I find budget balances? 

 What’s the plan for reporting for the research 
community?
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Search using this entry: What the documents shows Direct link

Preparing for Year End Close 

Note: The document title is Preparing for 
Year-End: Reviewing Open Transactions 
Student Guide.

List of queries for finding incomplete 
transactions, including those in edit or budget 
error, and those with incomplete approvals.

List of queries with vouchers that are paid, 
partially paid, or unpaid.

https://ccinfo.unc.edu/files/2016/01/Preparing

-for-2016-Year-End-Close-Reviewing-Open-

Transactions.pdf

Financial Reporting and Reconciliation Page 19 has instructions for finding budget 
balances.

Page 37 has instructions for finding 
transactions.

https://ccinfo.unc.edu/files/2016/01/Financi
al-Reporting-and-Reconciliation-1.pdf

Reconciling Quick Reference Card Contains a table that identifies the information 
on the Transactions tab for each transactions 
type, such as a campus journal, campus 
voucher, and so on. 

https://ccinfo.unc.edu/files/2016/01/Reconc
iling-Quick-Reference-Card-1.pdf

Campus Voucher 

Note: The document title is Campus 
Voucher Student Guide.

Page 35 has instructions for how to run a 
voucher inquiry, which shows payment 
information.

https://ccinfo.unc.edu/files/2016/01/Campu
s-Vouchers-Student-Guide4_2016.pdf

OSR Payments Report Procedures for running the OSR Payments 
Report, which shows payments from sponsors 
since go-live. 

https://ccinfo.unc.edu/files/2016/01/OSR-
Payments-Report-procedures.pdf

OSR Payments Report webinar Webinar demonstrating how to run the OSR 
Payments Report, which shows payments from 
sponsors since go-live. 

https://sas.elluminate.com/site/external/jws
detect/playback.jnlp?psid=2016-06-
13.1026.M.A9DFE9ADC7D3C5EC680747EB34
95AC.vcr&sid=2009099

https://ccinfo.unc.edu/files/2016/01/Preparing-for-2016-Year-End-Close-Reviewing-Open-Transactions.pdf
https://ccinfo.unc.edu/files/2016/01/Financial-Reporting-and-Reconciliation-1.pdf
https://ccinfo.unc.edu/files/2016/01/Reconciling-Quick-Reference-Card-1.pdf
https://ccinfo.unc.edu/files/2016/01/Campus-Vouchers-Student-Guide4_2016.pdf
https://ccinfo.unc.edu/files/2016/01/OSR-Payments-Report-procedures.pdf
https://sas.elluminate.com/site/external/jwsdetect/playback.jnlp?psid=2016-06-13.1026.M.A9DFE9ADC7D3C5EC680747EB3495AC.vcr&sid=2009099


References

Search using this entry: What the document shows Direct link

Payroll Accounting Report

Note: The document title is Running the
Payroll Accounting Report.

Procedures for running the Payroll 
Accounting Report, which shows all payroll 
accounting entries, including payroll, PAAT, 
and any other adjustments. 

https://ccinfo.unc.edu/files/2016/01/Payrol
l-Accounting-Report-Training-Doc.pdf

Payroll Accounting Report webinar Webinar demonstrating how to run the 
Payroll Accounting Report.

https://www.youtube.com/watch?v=xqCK1
-Opx4Y

GL Ledger Inquiry

Note: The document title is GL Ledger 
Inquiry Procedure.

Procedures for running the GL Ledger 
Inquiry, which shows balances for any 
account or account grouping, including 
cash. 

https://ccinfo.unc.edu/files/2016/01/GL-
Ledger-Inquiry-procedures.pdf

GL Ledger Inquiry webinar Webinar demonstrating how to run the GL 
Ledger Inquiry, which shows balances for 
any account or account grouping, including 
cash. 

https://sas.elluminate.com/site/external/jw
sdetect/playback.jnlp?psid=2016-05-
20.0618.M.7E7EA15223C94CEFDAD35A514
68725.vcr&sid=2009099

Financial Reporting Queries Shows queries that are in the reporting 
instance, which is a day behind 
ConnectCarolina. Included is the cash query 
NC_CPS_CASH_BAL_ALL. RPT, which shows 
cash balances. 

https://ccinfo.unc.edu/files/2015/06/Financ
ial-Reporting-Queries_0623.pdf

https://ccinfo.unc.edu/files/2016/01/Payroll-Accounting-Report-Training-Doc.pdf
https://www.youtube.com/watch?v=xqCK1-Opx4Y
https://ccinfo.unc.edu/files/2016/01/GL-Ledger-Inquiry-procedures.pdf
https://sas.elluminate.com/site/external/jwsdetect/playback.jnlp?psid=2016-05-20.0618.M.7E7EA15223C94CEFDAD35A51468725.vcr&sid=2009099
https://ccinfo.unc.edu/files/2015/06/Financial-Reporting-Queries_0623.pdf


Thank you!


