onnect

AROLINA

[ ]
< INFOPORTE

How to find your W-2 in
ConnectCarolina

You can access W-2s from calendar year 2014 to present using the Self-Service Tab in ConnectCarolina.

Acessi ng your W-2 in ConnectCarolina Result: You will be prompted to use 2-Step verifi-

1. Log in to ConnectCarolina.

2. In the center of the top banner, click the down
arrow to view the drop-down menu. (Title be-
side the down arrow will vary based on user.)

3. Select Self Service.

Admin WorkCenter

Self Service |

My Page

4. Click the My Pay and Taxes tile.

v Self Service

Personal Information My Pay and Taxes

=

5. Select View W-2/W-2¢ forms from the menu on
the right.

< Self Senice

1 View Paycheck
<= W-4 Tax Information

<= NC-4 State Tax Information

I3 Direct Deposit

e [z View W-2/W-2c Forms
[ we2/wW-2¢ Consent
Note: Those using the | UNC Links ©
- N
Faculty Portal may need = SelfService O

to scroll down the menu View W-2/W-2c Forms

to see the option. W-4 Tax Information

If you do not see the NC- State Tax ha)

scroll bar, hover your Information

mouse pointer over that =~ W-2/W-2c Consent

Payroll Forms

area to make it appear.

cation to proceed. Review the instructions.

6. Click the Verify with 2-Step link.

Access your W-2 Instructions
« 2-Step Verification is required to access Self Service W-2. 2-Step
secures your account by adding a second security measure fo your
CennectCarolina username and passwerd
If you have not registered for 2-Step verification: Please click on
the "Register for 2-Step’ link below.
If you are a FORMER EMPLOYEE using a Guest 1D, and have
not yet registered your Guest 1D with 2-Step, you will need to do
s0 in order to access your W-2. Please click on the 'Register for 2-
Step' link below.
Browser Note: The W-2 is designed to render best in Adobe
Acrobat. If you have any issues with how your W-2 is appearing on
your screen, you may want to update your browser settings so that
Adohe Acrobat is the default application for POF documents. Please
see your browsers help documentation to determine how to do this.

For more information on accessing W-2s please review How to
Access Online Employee Tax Forms {W-2, W-4 and NC-4).

For a list of frequently asked questions, please review W-2
Frequently Asked Questions

Please click below to Verify with 2-Step and continue to your W-

2s.
e Verify with 2-Step

Register for 2-Step

Check 2-Step

Note: If you have not set up 2-Step Verifitcation,
click the Register for 2-Step link at the bottom.

7. Once you have completed 2-Step verifitcation
click, Continue to W-2 Page.

Result: The W-2/W-2¢ Form screen displays with
the Year End Form link .

8. Click the Year End Form link to view the
current Year W-2.

Note: W-2s for years prior to 2014 are not available
in ConnectCarolina.

9. Click View a Different Tax Year if you want
to see prior year W-2s.

10. Click on Filing Instructions to view or print
the IRS instructions for the W-2 you selected, if
needed.

View W-2/W-2¢ Forms

Select Year End Form
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