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« Scheduled for 60 minutes

* The audio is one-way. Use the chat window to type your
guestions.

- We will answer questions at the end

* This webinar is being recorded and will be posted on
http://ccinfo.unc.edu/resource-category/reporting/



Purpose

Purpose of this webinar:
 Review the OSR reports in development
e Explain the OSR Payments Report

* Explain features of the Web Report Studio
Reporting Tool
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OSR Reports in Development
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@ OSR Reports In Development
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OSR Payments Report Shows all payments from Available
sponsors since go-live on pending
October 1, 2014 security setup
OSR Invoice Listing Shows all invoices sent to End of June
Report sponsors since go-live on

October 1, 2014

OSR GL Expenses and  Shows project budget amount, End of June
Budget Report LTD, YTD, and MTD GL

expenses. The expenses should

match monthly invoice to

sponsor.
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OSR Closeout Project
— Open requisitions

OSR Closeout Project
— Open Purchase
Orders

OSR Closeout Project
— Vouchers not yet
posted

Report showing open requisitions TBD
as of 90 days before the end date.

Report showing open purchase TBD
orders as of 90 days before the
end date.

Report showing vouchers not yet TBD
posted as of 90 days before the
end date.
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Funding End Date Report indicating employee TBD
Notification Report funding on a project either near
end or has already ended.

Payroll Accounting Shows all posted transactions TBD
Report related to payroll by accounting

date.
Salary Funding Report Shows the funding source TBD

information for an employee's
salary.
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The OSR Payments Report shows all payments
from sponsors since go-live on October 1, 2014.




OSR Payments Report

Importance of actively using the report:

- Payments are sometimes received on the wrong
project or account code

— OSR finds most errors, but your involvement is needed
to achieve 100% accuracy

— Use the OSR Payments Report to make sure your
sponsor payments have been made and are correct

- If you find missing or incorrect payments, contact the
OSR help desk at osraccountsreceivable@unc.edu



mailto:osraccountsreceivable@unc.edu

onnect

AROLINA OSR Payments Report

e
\( INFOPORTE

* Key change from the legacy system:

- In the legacy system, sponsor payments were received
at the prime project, and distributed to the sub project

- In ConnectCarolina, payments are received at the
correct project ID, either the prime or the sub

A
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OSR Payments Report

* The OSR Payments Report shows payment activity in the
form of a GL Journal. There are four journal types:

— Payment journal — payment from a sponsor in which there is
an associated invoice

— Maintenance journal — the Office of Sponsored Research
makes an adjustment to a Payment journal

— Direct journal — payment on a project in which there is no
associated invoice

— Cash journal — balancing cash entries
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Changes to the Grant Profile tab
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 Changes to the Grants tab

J Grant Profile || C&G Expenditures — Summary || C&C Expenditures — Account Level l

Dept Accounting

jeiaer Hollups GL Activity

| Grant Profile || OSR Campus Reports |

|. Financial Reporting | | OSR Financial Reporting |

5oft Encumbrances

C&G Expenditures - Summary

C&G Expenditures - Account Level

OSR Payments Report

e The OSR Campus Reports is a landing page for OSR reports.
New reports will be added here.
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Running the OSR Payments Report
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* Navigate to: Finance > Grants > OSR Campus Reports >
OSR Payments Report

BEBAEO0NB

Home Inbox Finance Legacy HR Tools Cores
iccounts

Dept Accounting | Financial Reporting | | OSR Financial Reporting
Ledger Rollups § Transactions

- ravions ] i

Grant Profile | O%R Campus Reports

5oft Encumbrances

C&G Expenditures - Summary

C&G Expenditures - Account Level

OSR Payments Report
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e (Click the Reset to Default link!

Answer the prompts below and click the View Report button to continue.

Summary [F‘.es-et to Default = ]
* S5elect a Contract Humber:

AD0-0008-009 -

* Select a Project |D:
Available: 2 Selected:

(all possible values) 5030306 m

5030906

m




@ Running the OSR Payments Report
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* The filters for the OSR Payments Report are contract and project
* The Contract dropdown contains the first 100 contracts
e Use the magnifying glass to search

Summary
* Select a Contract Number:

A00-0008-009

* Select a Project ID:
Available: © Selected:

5030906 Ed

(all possible values)

5030906

e




Running the OSR Payments Report

The Browse tab allows you to scroll through all the contracts.
The Search tab allows you to enter a single contract.

Enter the contract you want. It is case sensitive.

Click the Search button. The contract appears in the blank
space.

Browse Search

CIle the SEIECt button. Search for items that:

Contains * A11-0030-001

Search

A11-0030-001

Select Cancel




Running the OSR Payments Report

Ways to select projects:

* To select all projects, you can either:

Summary

> click the double arrow "Select a Contract Number:
A11-0030-001 v M
» select "all possible values" and click
the single arrow «Select  Project ID:
Available: 2 Selected:

* To select a single project, select the
project and click the single arrow.

(all possible values)

030668
e To select multiple contracts in a 5030669

consecutive range, press and hold the 5030670
Shift key, select the range, and click the
single arrow.

LAY

* To select multiple contracts notin a
consecutive range, press and hold the Ctrl
key, select the contracts, and click the

single arrow.

* Use the freeform field to select a specific
project
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* The projects display in the Selected pane
 C(Click the View Report button

[| View Report ﬂ

* Select a Contract Number:

Reset to Default »
A11-0030-001 - R o betad

* Select a Project ID:
Available: 2 selected:

(al ible values) (all possible values) P

5030668
5030669
5030670

¥




Report Results — Summary View

The OSR Payments Report has two views: Summary and Detail

The Table of Contents and 1/x indicator indicate the view

4 Table of Contents QSR Payments - Summary IT -

Summary d This report helps to facilitate award/contract closeout by showing all Accounts Receivable pa,
include AR Direct Journals, AR payments, AR worlisheet items and AR maintenance transact

To it resuits, night click on the surmimary data table and select Fifter and Hank.

Applied fikters: Contract Mumber equal to A11-0030-001 AND Project ID equal to (all possible values)

Contract Project GLUnit Fund Dept Source Account Amount GL App Jrnl
Humber A ID A i i & & F.Y Distrih Template A
1 A1M-0030-001 5030668 UNCCH 2510 B31100 49000 111998  §-4908 62267 D AR_MAIMT
2 ANMM-0030-001 5030668 UNCCH 2510 B31100 49000 1119498 f8865,02028 D AR_PAYMEMNT
3 ANMM-0030-001 5030669 UNCCH 2510 B31100 49000 111002 §72500 D ARDEFCASH
4 A11-0030-001 5030669 UNCCH 25210 631100 49000 1119499 F-725.00 D ARDEFPCASH
g A11-0030-001 5030669 UNCCH 25210 631100 49000 1119495 §r25.00 O AR_DIRJEML
B A11-0030-001 5030669 UNCCH 25210 631100 49000 111998  §-640,347.50 D AR_MAIMT
T A11-0030-001 5030669 UNCCH 25210 631100 49000 111995  §1,091,878.84 D AR_PAYMERNT
8 A11-0030-001 5030670 UNCCH 25210 B31100 49000 111985 F-40441.85 D AR_MAIMT
9 A11-0030-001 5030670 UMNCCH 25210 B31100 49000 1119495 F98,58352 D AR_PAYMEMNT
10 Total $886,729.52




Report Results — Summary View

Summary shows total amounts, by project, by journal type.
Example - Project ID 5030668 has:

» 5-499,688.67 in Maintenance journals

» $886,020.28 in Payment journals

Contract
NMumber A
A11-0030-001
A11-0030-001
A11-0030-001
A11-0030-001
A11-0030-001
A11-0030-001
A11-0030-001
A11-0030-001
A11-0030-001

Total

o B u B S Nl N o Y

—

Project
ID A
2030668
a0306648
ols0eRy
o030669
a0306649
20306649
20306649
2030670
2030670

GL
Unit A
UMCCH
LUMCCH
UNCCH
UNCCH
LUMCCH
LUMCCH
LUMCCH
LUMCCH
UMCCH

Fund
A
258210
26210
25210
25210
258210
25210
25210
25210
258210

Dept
A
631100
631100
§31100
631100
631100
631100
631100
631100
631100

Source Account

A
49000
49000
450010
43000
49000
49000
49000
49000
49000

A
11159594
11159594
111002
111993
1115994
1115994
1115954
1115954
11159594

Amount

$-499 688 .67
$886,020.28
F725.00
F-725.00
$725.00
$-650,347.50
$1,091,575.584
$-40 441 .95
$958,583.52
$886,729.52

GL

App Jrnl

Distrib Template A

oDooooogono

AR_MAINT
AR _PAYMENT
ARDEPCASH
ARDEPCASH
AR_DIFEJEMNL
AR_MAINT
AR_PAYMENT
AR_MAINT
AR _PAYMENT
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Select Detail from the Table of Contents

File View Data E’ (‘_%L [

4

#: Table of Contents

Detail

OSR

M This |

that

To lir
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 The Detail view shows a unique row for each journal
related to sponsor payments. The total of the detail rows
equal the summary row.

Contract Project  Accounting GL Unit Deposit Deposit Fund Dept Source Account
Humber A ID & Date A .y BU & IDA .y .y A .y

1 A11-0030-001 5030668 Z2-APR-2015 UNCCH CHO3FP 187 25210 631100 49000 11194949

2 A1-0030-001 5030668 11-MAY-2015 UNCCH CHOSP 1377 25210 631100 49000 111999 —

3 A1-0030-001 5030668 16-MAY-2015 UNCCH CHOSP 1377 25210 631100 49000 11194949

4 A11-0030-001 5030668 16-MAY-2015 UNCCH CHOSP 1377 25210 631100 49000 11194949

5 A11-0030-001 5030668 01-JUN-2015 UNCCH CHOSP 1377 25210 631100 49000 11194949

GL App Jrnl Accounting

Amount Distrib Template 4 Journal I Journal Date Period Year
$-948923 D AR_PAYMEMT ARPO0S2168 22-APR-2015 10 2015

—» FN1030812 D AR_PAYMEMNT ARPO059G625 11-MAY-2015 11 2015
$-11030812 D AR_MAINT ARMOODES549 16-MAY-2015 11 2015
F11030812 D AR_PAYMEMNT ARPO0G9551 16-MAY-2015 11 2015
$-11030812 D AR_MAINT ARMOOTY7E92 01-JUM-2015 12 2015



Report Results — Summary View

* Sort the Detail view by project and accounting date
* This allows you to see the payment history for each project
* Steps:

a. Right click in any cell

b. Select Sort Priority

GL Unit Deposit Deposit Fund De Source Account G
A BE A |[;] A A Et A A Amount  p. o
UMCCH CHOSP 1187 26210 631100 49000 111999  §-0480.23 D
UNMCCH CHOSP 1277 24210 RH100 49000 111999 $110,308.12 D
UNCCH CHOY 55 Assign Data ... 11989 §-110,308.12 D
UNGCCH CHO! Sart Priority ... 11999  $110,308.12 D
UNCCH CHO! [ Total ... 11999  $-110,308.12 D
UNGCCH CHO! 11999  §$110,308.12 D
UNCCH CHOf _ Percent of Total ... 11995 $271.868 D
UNCCH cHof o Filterand Rank ... 11999 $-543.78 D
UNGCH CHO! 11999 $543.75 D
UNCCH cHof @ Conditional Highlighting ... 11909 $31.886.27 D
UNCCH CHO![IS Export Table ... 119949 §25,82381 D
UNCCH CHO! 119499 $644.92 D
UMCCH CHO! Data Source Details 119949 564306 D
UNCCH CHO! Properties 11999  $14,968.14 D
UNGCCH CHOSF 2798 75210 B31100 49000 111999 56 63157 D
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 Sort by Project ID and Accounting Date
 C(Click OK

B sort - Mozilla Firefox Lo | B [
i) @ | https://sas.unc.edu/SASWebReportStudio/openViewModeSortDialog.do?dialogCorr
Sort by: B
IProject D x| © Ascending

) pescending
Then by: =
|Accounting Date [ZI © Ascending |
) pescending
Then by: il
l OK | I Cancel | | Help |
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Report Results

Example in project 5030668:

>

>

On January 20, 2015, a payment was received for $125,142.51,
Journal ID ARP0023055.

On April 9, 2015, a maintenance journal was entered to move
the amount of $125,142.51, Journal ID ARMO0058668.

On April 10, 2015, a payment was received from the sponsor for
$125,142.51, Journal ID ARP0047141.

Contract Project Accounting Fund Dept Source Account GL App Jrnl
Number 1D 4 Date 4 Al 4| a A AMOUt 1yt Tempiate 4 JOUmalID
([1-A11-0030-001 5030668 20-JAN-2015 25210 631100 49000 111999 _ §12514251 D AR PAYMENT ARP0023055
|2 A11-0030-001 5030668 24-MAR-2015 25210 621100 49000 111999 §76,50307 D AR_PAYMENT ARPD041646
3 AT1-0030-001 5030668 09-APR-2015 25210 631100 49000 111999 $-12514251 D AR_MAINT _ ARMOO58668
4 A11-0030-001 5030668 10-APR-2015 25210 631100 49000 111999  $12514251 D AR_PAYMENT ARP0047141
5 AT1-0030-001 5030668 22-APR-2015 25210 631100 49000 111999  §-048023 D AR_PAYMENT ARP0052168
6 A11-0030-001 5030668 11-MAY-2015 25210 631100 49000 111999  $110,30812 D AR_PAYMENT ARP0059625
7 A11-0030-001 5030668 16-MAY-2015 25210 631100 49000 111999 §-11030812 D AR MAINT  ARMO069549
8 A11-0030-001 5030668 16-MAY-2015 25210 631100 49000 111999  §11030812 D AR_PAYMENT ARP0069551
9 A11-0030-001 5030668 16-MAY-2015 25210 631100 49000 111999 $-76,69307 D AR_MAINT  ARMO0G9S49
10 A11-0030-001 5030668 16-MAY-2015 25210 631100 49000 111999  $7669307 D AR_PAYMENT ARP009551
11 A11-0030-001 5030668 01-JUN-2015 25210 631100 49000 111999 $-11030812 D AR _MAINT  ARMO077992
12 A11-0030-001 5030668 01-JUN-2015 25210 631100 49000 111999 $-7669307 D AR_MAINT  ARMO077992
13 A11-0030-001 5030668 02-JUN-2015 25210 631100 49000 111999  $11030812 D  AR_PAYMENT ARP0069557
14 A11-0030-001 5030668 02-JUN-2015 25210 §31100 49000 111999 527180 D AR_PAYMENT ARP00G95S57
15 A11-0030-001 5030668 02-JUN-2015 25210 631100 49000 111999  $7669307 D AR_PAYMENT ARP0069557
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 Example in project 5030669:
» On March 27, 2015, a direct journal was made for $725.00, Journal ID

ARDO0043208.

» On March 27, 2015, a journal was entered, Journal ID ARC004320, to
balance the cash accounts associated with the direct deposit, Journal ID

ARDO0043208.

34 A11-0030-001 5030669 27-MAR-2015

[33 AT1-0030-001 5030669 27-MAR-2015
35 AT11-0030-001 5030669 27-MAR-2015

25210 631100 49000
25210 631100 49000
25210 631100 49000

111002
111950
111988

5725.00 D
572500 D
5725.00 D

ARDEPCASH ARCO0043200

ARDEFCASH ARC0D043200
AR_DIRJRMNL ARDO043203

36 A11-0030-001 5030669 09-APR-2015

25210 631100 49000

111999

$-83,659.06 D

AR_MAINT ARMOD58668
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Report Results

Click Data > Refresh Data to refresh the page and start a new

search

Always click the Reset to Default link

File View |Data | A4 [(7
Refresh Data «

Cretail

# Table of Contents

OSR |

v This re

that pt

YWiewy Report

[Reset to Default | -




nnnnn t
AROLINA
\( iNFOPORTE

Web Report Studio



onnect

AROLINA

Web Report Studio

e
\( INFOPORTE

« Web Report Studio file menu

[Eile View Data [ o [T
L4
# Table of Contents OSR Pay
betal M This repor
wehich incly

Close »

" " e a = L’
/ ﬁ Open ... % <{/
Open Recent  » 0OSR Paym

/

-

[[F Export /

Page Setup ...

5 Print ...

Manage Files %

Comments <\~m
ol

| Contrai

\ Froperties J
N

This repart k
which includ

Applied filters:

—HMumber|
1 A11-0030

2 nd4 _Onan,

Export — the Export command from
the File menu exports all tables.
Exporting within the view exports
the current view only.

Comments — don’t use. Comments
here are visible globally.

Manage Files — not used
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Web Report Studio

GL Unit
&
LIMNCCH
LIMNCCH
LINCCH
NS CH
NS CH
UMCCH
LIMCCH
LIMCCH
LIMCCH
LIMCCH
LIMCCH
LIMCCH
LIMCCH
LIMNCCH
LMNCCH

Deposit Deposit Fund

BU A

CHOSF 187 29210 631100 45000
CHOSP 1377 287210 F31100 49000

CHO
CHO
CHO
CHO
CHO
CHO
CHO
CHO
CHO
CHO
CHO
CHO

D A & & &

Dept Source Acy

1M1
1

B
) ¢

[l

Assign Data ...
sort Priority ...
Total ...

Percent of Taotal ...
Filter and Rank ...

Conditional Highlighting ...

Export Table ...

Dats Source Details
Properties

1
1
1
1
11
11
11
11
11
11
11
11

CHOSP 2298 26210 B31100 49000

11

tem ____Description

Assign Data
Sort Priority
Total

Percent of Total

Filter and Rank

Conditional
Highlighting

Export Table

Rotate Table

Data Source
Details

Properties

Moves the column order.
Sort by specific columns.
Sums columns with numerical values.

Shows the percent of a value to the
total in a new column.

“List” reports like the OSR Payments
Report only contain the filter feature.

Feature for color-coding cells and text.

Exports the current view.

Switches the column headers to rows,
and vice versa.

Field details of the page

Format details of the report.
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Summary

OSR Payments Report shows all payments to sponsors
since go-live on October 1, 2014

Use the report to review payments and make sure your
payments exist and are accurate

If you find missing or incorrect payments, contact the
OSR help desk at osraccountsreceivable@unc.edu

There are four journal types that could appear on the
OSR Payments Report:

Payment journal — payment from a sponsor in which there was
an invoice

Maintenance journal — adjustment made to a Payment journal
Direct journal — deposit to a project in which there was no
invoice

Cash journal — balancing cash entries


mailto:osraccountsreceivable@unc.edu

* Other reports coming soon:

OSR Invoice Listing Report

GL Expenses and Budget Report

OSR Closeout Project — Open requisitions

OSR Closeout Project — Open Purchase Orders
OSR Closeout Project — Vouchers not yet posted
Funding End Date Notification Report

Payroll Accounting Report

Salary Funding Report

Summary
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* References on ccinfo.unc.edu/Resources/Search
Resources:

— OSR Payments Report Webinar recording
— OSR Payments Report Webinar PowerPoint

— OSR Payments Report procedure
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What questions do you have?

38






