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The F&A Formula Allocation Report shows the amount of formula allocation, by project,
distributed to a department for a fiscal year. Formula allocation represents one component
of the Facilities & Administrative (F&A) budget given to a department each fiscal year.
The formula allocation amount is based on several factors:

« the amount spent in certain accounts by a project in a fiscal year
« the type of project
« the school or division

For the details of how formula allocation is calculated, see Understanding Your Formula
Allocation on ccinfo.unc.edu.

The F&A Formula Allocation Report allows you to view formula allocation amounts by six
possible data points:

o Fiscal Year

o Project Department.
Note: The formula allocation amount is calculated based on the project's
department, not principal investigator's (PI) home department.

o Project
o Principal Investigator Home Job Department
o Principal Investigator

o« DLAM (Division of Laboratory Animal Medicine)

This report is primarily used by research administrators and business managers.

This reports pulls information from the General Ledger's Actuals ledger.

The F&A Formula Allocation Report is located in InfoPorte under the Financial Reporting
tab, on the Cash/Bal tab. This report is a SAS report. For more information on working
with SAS reports, see Running SAS VA Reports , page 1.



Follow these steps to run the F&A Formula Allocation Report:
1. In InfoPorte, navigate to:

Finance > Financial Reporting tab> Cash/Bal tab > F&A Formula Allocation
Report



Dept Accounting | [ FEL G N ololgili sl | OSR Financial Reporting

Financial Reporting || Salary Funding

Report Listing-Security

Financial Report
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Cash / Balance Reports

** T see reports in different categories, click on the buttons at the top. Each button will display a listin
category. **

5 —

Income Statemant

Categorizes Actual Revenues and Expenditures into Operating and Non-Operating. Can
Department. The Actuala/Ledger table iz the source for this report.

Comprehensive Financial Summary

Thizs report provides a comprehensive financial summary of your department by source.
revenues, and expenses are broken by account type via columns. Asset and liability acco
ASR, and AP) are alao shown. The second tab of the report shows summarized cash and
source. The Actuals table iz the source of this report. When using thiz report, pleasze rems
departments only receive budget and not cazh/revenue.

G/L Fund Balance Report

Thiz report dizplay the G/fL Fund Balances by Busines Unitf Fizcal Year / Accounting Peri
showing all ACTUALS information for Aasets & Liabilitiez (Beginning Balances), Expenzes
high level (Level 2 of Account Long Description e, Asset/ Current /] it would display (
amowunt for the detail.

Foundation Report

Thiz report displays balances and amounts bazsed on Buainess Unit, Fiscal Year, Accounti
and Source. The amountz are displayed at a summary level by Source / Fund / Departme
1o detail.

F&A Formula Allocation Repeort

The F&A Formula Allocation Repornt provides the detail behind the formula allocation bu
Budget, Planning & Analyziz. It includes information, such as Pl name and home departm
formula allocation budgets.

2. Complete the combination of filters for the information you want to see. The table
below provides guidelines for each filter. You can select multiple values in each field.



In this field:

Do the following:

Fiscal Year

Project Department

Project

Principal Investigator
Home Job Department

Principal Investigator

DLAM Prompt

Select the fiscal year. The fiscal year is always a prior year, since
formula allocation is calculated once a fiscal year is closed.

Note: The Formula Allocation Report provides data as of fiscal year
2016. Data for fiscal year 2015 was provided manually via spreadsheets
to MOU leads.

Select the project department. Remember that formula allocation is
calculated based on the project's department, not the PI's home
department.

Select the project ID if you want to see the report by project.

Select the principal investigator's home department, if you want to see
the report based on projects in the PI's home department.

Select the principal investigator if you want to see the report based on
principal investigator.

Choose one of the following:

o Leave the filter blank to see projects regardless of the animal tax.
o Select Yes to see projects that have the animal tax.

o Select No to see projects without the animal tax.

Fizcal Year Project Department Project ID Principal Investigator ‘

Principal Investigator Home Job Dept DLAM Prompt

Result: The system displays the report results based on the filters you selected.

The three screens below show the results of the F&A Formula Allocation Report. In the
system, these screens are consecutive going across the page.

e The first set of columns show the chartfields from the transaction.

o Each unique chartfield string has an earned F&A amount.

o There could be multiple rows for the same Project ID if any of the chartfields

are different.

o The Indirect Cost amount is based on the Project ID and Account.




F&A Formula Allocation
FY * Fund Source
201¢ | 25210 49000
2079 | 25210 42000
2019 | 25210 42000
2009 | 25210 420400

Account

558010 424401
555010 4284501
350010 428401
552010 412017

Department Program  Project D Project Description
511003 SUBCOMN:EAST CARDUMA UNNERSIT
5100847 Maodulation of dendritic spikin
S108a48 SUBCON:UMNERSITY OF MINMES:

MC202 3100092 Evaluation of a Rapid Diagnost

o The next set of fields show the amounts, as follows:

o Total Indirect Cost — total indirect cost for each unique chartfield string.

o Project Dept — the department used in the allocation formula.

o Resource Type — type of research, such as ANIMAL, that determines the
tax rate. Resource Type on some projects is blank.

o Dept Rate — the tax rate applied to the department.

o Dept Allocation — the amount distributed to the department.

o Dean's Office Rate — the tax rate applied to the dean's office.

o Dean's Office Allocation — the amount distributed to the dean's office.

Total Indirect €...  Project Dept ... Project Dept Du. Resource T.. DeptR. DeptAllocat. Dean's Office R..  Dean's Office All..
$19,735.33 426800 Evnvire Med Ast ANIMA £.000% $1,184.12
$19.560.52 428600 Meuroscience C.  ANIMA &.000% $1.174.17
$13.875.00 428601 Meurcscience C ANIMA £.000% $832%0
$171.24) 412017 Ped gt c3-lnfec CTFC 15.400% [$24.71) 24.400% (341.78)
e The next set of columns shows the PI PID, PI name, PI department and
description.
P PID Pl Name PlMome JobD.. Pl Home Job Dept Descr DLAM Indica..  F&AR.
704218 JASPERS, ILOMA 412002 Facls-alR Yas LTEY
703206..  WEINBERG RICHARD J 422001 Cell Biology and Physiclogy Yes 5%
720280 SMITH,SPENCER L 422001 Cell Biclagy and Physiclogy Yes 4%
720388 JHAVER| RAVI RAMESH 412017 Pediatrics-Infectious Disease Mg 54%

Note: A few of the tables for the report are not effective dated. They always contain
whatever the latest values are, not the history. This means these fields may change
with different instances of running the report. However, the amount of formula

allocation to the department for each project does not change.

The fields that may change are:




o PI PID and Name — if the PI for the project changes
o PI Home Job Department and Description — if the PI for the project changes

o Project Department — if the department name changes (not very common)

Exporting to Excel

Export search results to Excel to save a report.

To export search results to Excel, do this:

1. Click on any row in the search results:

ACCOUNT ACCT_AND DESC DEFT_AND DESC PRO,
211230 211230-Payroll Tax-Addmon M__. 318800-Exercize and Sport Sa... -
111305 111305-Cash-Seate Check Dis 3185800-Exwrcise and Sport Sei

111099 111099-Cash-Intraunit 318600-Exercise and Sport 3ci... -
111002 111002-Cash-Instrutional Trus 318400-Exercise and Spont Sci.. -
211220 211220-Payroll Tax-FICA 318800-Exercise and Sport Sci... -

Result: The system displays a double arrow in the upper right-hand corner of the
search results.

| Level 3 Level 4 Level 5 Level & ] +p

L2 \
C PROG_AND DESC Cost Code 1 & Description  Cost Code 2 & Descrip!

10000-General Operating Exp. .. - -

2. Click the double arrow and then click the Export Data button.

Level 3 Level 4 Level 5 Level & ] 7

i H )«
| AND DESC Cost Code 1 & Description  Cost Code i




. Choose the report criteria you need.

. Click OK.

Note:Excel downloads don't work well in Internet Explorer. If you have problems
downloading the report, save the file before opening it.
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