BASIC BACKEND SLATE NAVIGATION

e Logging In

e Finding your applicants

e Navigating the Student Record

e Retrieving Queries and Reports

e Accessing the Reader (Application Evaluation)

e Logging In
URL: applynow.unc.edu/manage
SSO: ONYEN and Password

e This is the homepage of the “back-end” of SLATE. You will see this screen when you login
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Technolutions Slate (The University of North Carolina at Chapel Hill)
e Finding your applicants

o Click the icon in the top of the homepage.
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e This will bring the applicant look up page. You can type in any part of one of your
applicant’s name , email, or phone number and they will be brought up in the list
o Ifyou would like to view all of you applicants, type a “%” into the box
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Technolutions Slate (The University of Morth Carclina at Chapel Hill)

#% Culen Wilson Logout
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name birthdate application

Hinshaw, Tyler Pearce 07/13/1993 2017 School of Medicing, Awaiting Materizls

Technolutions Slate (The University of North Carclina at Chapel Hill)
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¢ Navigating the Student Record

The Student Record contains both ‘Person’ details and ‘Application’ details. Person details are
usually found in the tabs across the top of the page while application details are commonly found
in the links on the right hand side of the page.

Person tabs include Dashboard, Timeline, Application Tab (notated with Period, Major,
Application status), Profile, Materials, Details and may include additional tabs specific to
application types.
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Applicant, Teddy = - Applicant ©90974193

o 1 miniie. Force gremature e v

Dashboard | Timeline = 2017 Grad - Nurs... Awsitng Peyment | Profile | Materials =~ AMCAS  Derails
Dashboard Apex, NC
UNC PID: NC-03 Research Triangle
Biographic HOKEH)

o CAROLINA

Female Charlorte
Born 01/01/1587, age 23
United States Citzen
Hispanic 145 Sanair Court
Black or African American, White Apex, NC 27502
2017 Grad - Nursing Practice Contact
Awsiting Payment Email ndmekinney-+201605153 Egmail.com

Subnmitted 07/28/2016; Started D5/26/2016 Phone +1 919-962-2072

Tags

. Test Record

Status History

05/18/2016 Prospact
05/18/2015 Applicant

Activity History

Academic History

Univ Alsbama Birmingham

The Application Tab shows basic application information including Major, Degree and Entry
Term. Application Status, In-Progress, Awaiting Payment, Awaiting Materials, etc. Current Bin
(Reader/Evaluation Process) location, and Decision status. Checlist items, uploaded materials,
Decisions and Activities are also viewable from this tab.

Applicant, Teddy  rus secion s o 1 mimte. Force sremstirs rie svmciion Applic

Dashboard Timeline 2017 Grad - Nurs... Awaiting Payment Profile Materials = AMCAS Details

2017 Grad - Nursing Practice Oven
Finan¢
Avraiting Payment Current Bin: Review Complete Ne decision on fike.
Submitted July 28, 2016 Queue: Nancy McKinney =1}
Last updated August 5, 2016 —
Down
Degree: Doctor of Nursing Practice
Entry Term: Imper
Siate Application #: Imper
Edit &
AMCA
Checklist ——
Details
Insert Reguirement NCRe
W 0B/05/2016  Fee Waiver Request Pending Review Received =] Edit
®x Official GRE Seore Aiaiting [=] Edt
® Writing Sample Awaiting =]  Edt
® Transcript (Brevard College) Aviaiting =l
® Transcript (Univ Alsbama Birmingham) Awisiting [=]
Materials
Date & Description Record User
New Materisl
Decisions
Effective &4  Decision Released Received User
New Decision
Activities
Date & Code Subject User
New Activity
0s/05/2018 Payment Payment Dus: 66.00 USD Randee ©
08/05/2016 Recsived Recsived: Fes Waiver Request Pending Review Nancy [

Created 8/5/2015 CW/NDM



BASIC BACKEND SLATE NAVIGATION

e Retrieving Queries and Reports

o Click the icon in the top of the homepage.
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e This will bring up a list of all the queries and reports you have created and have access to
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Queries [search Queries | Queries
Reports
New Query Quick Query Widgets
Predictions
Name Folder Population Updated Vovager
MergePublic System Applications 08/01/2016
Users

Wilson, Culen v

Personal queries
Include shared queries

Folders
All Folders
System

Exclude archived
Include archived

Estimate Qutput

Technolutions Slate (The University of North Carolina at Chape! Hill)

e You can navigate between queries and reports using the menu on the right side.
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¥ Culen Wilson Logout

Queries | | Queries
Reports
New Query Quick Query Widgets
Predictions
Name Folder Population Updated Vovager
MergePublic System Applications 08/01/2016
Users

Wilson, Culen v

Personal queries
Include shared queries

Folders
All Folders
System

Exclude archived
Include archived

Estimate Qutput

Technolutions Slate (The University of North Carolina at Chape! Hill)
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New Report Widgets
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Name Folder Updated Voyager
AMCAS Tn-State applicants AMCAS 07/07/2016 Active reports
Include archived reports

Folders
All Folders
AMCAS

Technolutions Slate (The University of North Carclina at Chapel Hill)

e Ifyou have a large number of queries, you can filter them by clicking the folders that they
are stored under in the menu on the right side of the screen
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¢ You may also filter between your personal queries that you have created and the list of
share queries by using the same menu on the right side of the screen
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Techneolutions Slate (The University of Morth Carclina at Chapel Hill)

e Accessing the Reader (Application Evaluation)

o Click the icon in the top of the homepage.
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slate  Hello, Culen Wilson

The Slate Reader
Male vs Female Submitted Applicants
Bromse Navigating the Interface

The Slate Reader is designed o be navigated using both

search

el HCULOMEG 10 LSNG Ol U MOUSE Lo Navigale web
o o bages, usng keyboand shorzuts enables fastr navigation,
. and w've included several keyboard shodcuts in the Slate
Racent Reader to help you move through applications quickly.
Using the Mouse
. « Gick tabs n the left panel to change sections
. o m in
Classify « Rightlick on 3 page to 200m out
+ Click-and-trag to mave within/betwesn pages
Iy Using the Keyboard

Arrow Keys: mov upjdomn e/ dght
Py Up/Pg Down: page up, page domn
/-1 300 In, Zo0m out
Tab: et sction in index
SHift + Tab: previous s=cton In Inde
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d + Left/Right Arrow: rotats pge (5C)
Cnd + Left/Rioht Arrow: rotate pace (Mac)
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: tagole display of ssarc
Esc: close open pansls, retum to first section

e This will launch the reader application which is the same as the one accessed via the
reader portal
¢ C(licking on Browse will bring up the Reader Bin structure
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Pre-Review Application Review Recommendation Decision Filter NOT ( OR 5]
In-Progress Program Review-First Read Program Admit Admit
Search
Queue 141 3 1 9
Racent
Awaiting Payment Reader/Committes. Program Deny Deny
Share
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Help
Aviaiting Materials Review Complete Program Wattlist
BExit
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For more details on accessing applications from within the Reader Bins see the
Reader/Evaluator documentation
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