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FEE WAIVER OPTION I - No Material Upload Required

STEP 1: (Option 1) Applicants request fee waiver through fee waiver checkbox available in the
application

Ex. School of Medicine

Application Fee

Upon submission of the supplemental application you will be asked to submit a non-refundable application fee. Your
application fee must be submitted prior to the application deadlines. Fee waivers will be considered if you
participated in the AMCAS fee waiver assistance program

[F] Check this box if you participated in the AMCAS fee waiver assistance program and wish to request a fee waiver
for your supplemental application. You will be notified if your request is approved.

Continue

Skip to Step # to continue with option 1
FEE WAIVER OPTION 2 - Material Upload Required

Step 1: (Option 2) Applicants request fee waiver through fee waiver checkbox available in the
application

Ex. Graduate School

« Supplemental information (any additibnal infofmation or ma'terials required by the pr

Application Fee

Anon-refundable $85 application fee is required for each program to which you apply. Payment options include online
credit cards or check/money order sent to The Graduate School. Your application fee must be submitted prior to the
program’s posted application deadlines. Please be aware that an application will not be processed until the
application fee is paid.

« Credit card option is available upon submission of your application.
+ Check and Money Order mail-in payments are restricted to a check (in U.S. funds) that contains the
pre-printed electronic routing numbers or an international money order.

If choosing to pay by check or money order, you will receive an email with further payment instructions, including the
payment mailing address. Your application fee must be postmarked no later than your application deadline date or it
will be returned. Applications that arrive without the required application fee will remain on file, unprocessed, pending
receipt of the application fee.

Application fee waiver requests are available for six groups of domestic applicants and one group of international
applicants. If after reviewing information on fee waivers on our webpage, you believe you quality, indicate fee waiver in
the payment options below, then complete the Application Fee Waiver Reguest link that will be made available in the
menu on the left side of the page.

Please selectthe payment option you plan to use for your application fee.
[ Credit Card

[ Check or Money Crder

[] Fee Waiver

Application Deadlines

n deadlines. Most

Your completed application and fee must be submitted prior to the pr

If your fee waiver process requires documentation to accompany the request the checkbox can open up
a material upload or provide a new application page with additional fee waiver information and material
upload.
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Step 2: - Material uploaded will appear in the Materials section in the ‘backend’ of the application (see
screenshot).

S

Dashboard 2017 Grad - Germ... Avrsiting Peyment | 2017 Grad - Awsiing Psyment | Profile | Materials = AMCAS | Details

2017 Grad - German Studies (Joint Degree with Duke University)

Awaiting Payment Current Bin: Program Review-First Read No deision on fie.
Submitted July 17, 2016
Last updated July 17, 2016

Checkiist

Insert Requirement

® Fee Waiver Request Pending Review Awaiting [=] Edit
® Official GRE Score Awaiting [&] it
W’ 06/13/2016 TOEFL Score Report Received [=]

W 06/19/2016 Transcript (Univ North Carolina Chapel HI) Received Copy [=]

v 02/09/2016 Transcript (Univ Tennessee Knoxville) Received Copy [=]
Materials

Date & Description Record User

Dl Material

07/16/2016 Application Fee Waiver This Application

06/19/2016 Transcript (Copy)  Univ Nerth Carolina Chapel HI Folio

03/11/2016 Community Standards Documentation Folio

02/09/2016  Transcript (Copy) Univ Tennessee Knoxvile Folio Nancy

Paricinne

Clicking on the Application Fee Waiver material link on the application page will allow you to review the
documentation. This material link will only be available if you require a material upload.
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Step 3: - When the fee waiver checkbox is marked an informational Checklist item is added to the
Applicant status page. Upon submission no application fee is applied to the application. (see
screenshot)
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Applicant View in Status Page:

| 2017 Grag - German Studies (Joint Degree with Duke Universty) [« ]

Application Status for Benjamin
Lannom

2017 Grad - German Studies (Joint Degree with Duke
University)

If you need to contact us regarding your application, provide your name and this reference number: 973227922,

Verify Address

We have your addresses listed as follows:

Mailing Address Permanent Address

15 Main Street 665 Northridge Dr
Knoxville, TN Gallatin, TM 37066-4426
United States United States

Edit Addresses

Application Checklist

Status Details Date
Optional Fee Waiver Request Pending Review

3 Awaiting Official GRE Score

v Received TOEFL Score Report 06/19/2016

Test Date: 112016

¥ Received Transcript for Univ North Carolina Chapel HI 06/19/2016
Dates Attended: 8/2013 to 5/2014, Degree: Master of Arts, Conferred: 5/2014

v Recsived Transeript for Univ Tennessee Knoxville 02/09/2016
Dates Aftended: 81998 to 5/2002

View in backend of Slate of informational checklist

Applicant, Sample JR A

Dashboard Timeline 2017 School of M... Awaiting Submission Profile Materials AMCAS Details

2017 5chool of Medicine

Awaiting Submission Current Bin: Fee Waiver Request (MED) No decision on file.
In Progress
Last updated July 20, 2016

Checkiist

Insert Requirement

x Fee Waiver Request Pending Review Awaiting EI Edit
Materials

Date 4 Description Record User

MNew Material
Decisions

Step 4: - Applications with fee waiver requests are moved dependent upon your Bin Structure. If your
structure uses a Fee Waiver Request Bin the application will move to this bin otherwise the application
will move to the Awaiting Payment bin and will remain in this bin until the fee waiver request is
processed.
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MED SCHOOL

Application Load Pre-Review Application Review
App Loaded w/o MCAT In-Progress (MED) Pre-Interview Committes Subt
(MED) (MED)
125 684 0
App Loaded w/ MCAT Fee Waiver Request (MED) Consider for Interview Large
(MED) (MED)
868 13 0
Awaiting Payment (MED) Interview (MED)
28 0

Awaiting Materials (MED)

GRADUATE
Pre-Review Application Review Recommendation Decision
In-Progress Program Review-First Program Admit Admit
Read
6006 402 29 17
Awaiting Payment Reader/Committee Program Deny Deny
76 39 2 10
Awaiting Materils Review Complete Program Waitlist Withdraw (WAPP)
15 27 0 i

Deferral (DEFR)

Step 5: - After administrative review of fee waiver request they can be approved or denied.

A. -To APPROVE
a. — CHECKLIST UPDATE: Click drop-down box to the right of Awaiting for the ‘Fee
Waiver Request Pending Review (Checklist section) and change the selection from
Awaiting to Received.
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Applicant, Teddy  sue zecuion sy o 0 mintes. Fovee srematire ne svmion Applicant

Dashboard Timeline 2017 Grad - Nurs... Awaiting Paymeant Profile Materials AMCAS Details

2017 Grad - Mursing Practice Overview
. ) ) . . Financial &id
Awziting Payment Current Bin: Review Complete Mo decision on file.
E:;mgtde:t:;fr 2}53?)011%15 Qusue: Nancy McKinney Read Applicsti
u =d Ju ,
Dowinload PD
Degres: Doctor of Mursing Practice
Entry Term: Impersonate :
Slate Application#: Impersonate =
Edit Applicatic
. AMCAS Appli
Checklist -
Dietails
Insert Reguirement MNC Residency
X Fee Waiver Request Pending Review Aviziting |:_| Edit
b 4 Official GRE Score Edit
b 4 Writing Sample Edit
x Transcript {Brevard College)
® Transcript {Univ Alabama Birmingham})
Materials
Date & Description Record User
Blmaas Bl e i |

b. — PAYMENT UPDATE: Click on New Activity and add Payment details in sections
indicated in screenshot for payment. Amount and Expires Date should be added
appropriately to your program.
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AWamng Hayment LUMment mn: Keviiew Lompeete

Submitted Juhy 28, 2016 Queue: Nancy McKinney

Last updated July 30, 2016

Degres: Docter of Nursing Practice
Entry Term:
Slate Application#:

Checklist ety

Insert uirement User
W 0B/05/2016 Fee Waiver Request Pend Cod
Official GRE Score u i

Writing Sample
- Timestamp
Transcript {Brevard Colleg

X X X X

'\ Payment Type
Transcript {Univ Alsbama

NO QeCISIon on e,

[ Reid, Rande=

| Paymant

|og/05/2016 02:23:11 PM

':';:' Payment Dus

| 5] Payment Recsived

@) payment Waived

Materials Payment Amount {USD)

Date & Description Payment Account

L s | Private Comments

Decisions

Fra—— .
New Decision
Activities

Date & Code

- EEE]

| Application Fee

Save Cancel

Mews Activity

06262016 Payment Payment Waived: 85.00 USD

Tarhroktinne Clata (Tha | Inivarsihe of North Cannline ot Thanal HEl

Set Default Tab

As a result of the two (checklist update and payment update) actions the Applicant Status page

will show as below on the Student Access page with Application Fee Payment Waived.

TEYUESISU UL FUL SUDTIL UGG RIS W US, YUU Ty UIsIsgeiy uis,

[ [#] | Browse.. | Nofile selected.

Recent Activities
Date Details.
08/05/2018 Payment Waived: 68.00 USD

Applicstion Fee

Application Checklist

Status Details

¥ Recsived Fee Wsiver Request Pending Review

3 Awaiting Official GRE Score

# Awaiting Writing Sample

3¢ Awaiting Transaipt for Brevard College

3 Awsiting Transoript for Univ Alabama Birmingham

Dates Attended: 8/2010 to 52014
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B - To DENY -

a. — CHECKLIST UPDATE: Click drop-down box to the right of Awaiting for the ‘Fee
Waiver Request Pending Review (Checklist section) and change the selection from
Awaiting to Received.

B e m = ™ § H N O

Applicant, Teddy s s peog for 0 minites. fores srematis nie sommution Applicant

Dashboard Timeline 2017 Grad - Nurs... Awating Payment Profile Materials AMCAS Details
2017 Grad - Nursing Practice Overview
. . - - . Financizl Aid
Awaiting Payment Current Bin: Review Complete No decision on file,
Submitted Juby 28, 2016 Queus: Mancy Mckinney Read Applicati
Lzst updated July 30, 2015 —

Dowenload P
Degree: Doctor of Mursing Practice
Entry Term: Impersonate ;
Slate Application#: Impersonate =

Edit Applicatic
i AMCAS Appli
Checklist . ]
Detzils
Insert Reguirement NC Residency
® Fee Waiver Request Pending Review Awiating =] Edit
} Official GRE Score i
b 4 Writing Sample Edit
b 4 Transcript {Brevard College)
b 4 Transcript {Univ Alzbama Birmingham)
Materials
Date & Description Record User
Wi M=l

b. PAYMENT LINK ADDED: Click on new activity. From drop-downs select User, Code —
Payment, Click on Payment Due, Enter Payment Amount, Select Payment Account —
Application Fee, and in Private comments enter Fee Waiver Denied
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Dashboard Timeline 2017 Grad - Nurs... Awsiting Payment Profile Materials AMCAS Details

2017 Grad - Mursing Practice

Aweaiting Payment Current Bin: Review Complete Mo decision an file,
Submitted July 28, 2016 Quesue: Nancy McKinney

Last updated August 5, 2016

Degres: Doctor of Nursing Practice

Entry Term: s
Slate Application#: Activity
-
1 User | Reid, Rande= =]
Checklist Code | Payment EI
Insert Reguirement Subcode | EI
W 0B/05/2016 Fes Waiver Request Pend T mp 08/05/2016 02:42:44 PM it
Official GRE Scare it
X Payment Type @) payment Dus F
b 4 Writing Sample ':::' Payment Received it
4 Transcript {Brevard Colle 2 payment Waived
b 4 Transcript (Univ Alsbama Payment Amount (usD) 1
Payment Account | Application Fes EI
Materials |:| sonal: ! -
Expires Date : Crptionzl: I not specified, sccess to peyment pags doss
Date 4 Descripti naot expire,
Ao Maberial Private Comments Fee Waiver Denied|
Decisions
Effective A Decisi
New: Decision -
o Save Cancel
Activities
Date & Code Subject User
News Activity
05052018 Recsived Recsived: Fes Waiver Request Pending Review Nancy o

Status page will now reflect the Payment Due for the Application Fee

ST Grnd - Aemprican Shedey

Application Status for Benjamin Lannom
2017 Grad - American Studies

1 i P B CORMLBCT 125 e Deia) yOeal BpepieC R0 B Owede LT ST vl This. (ederenoe pummber 9113103
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