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Agenda

Topic Presenter

Short Work Break, Student Stats, and Reminders Ann Sager & Corrie Mimms

Legislative Increases, ARP and Bonuses Update Corrie Mimms & Dave Turner

FLSA Status Change Adam Beck & Dave Turner

Duo Registration Reminder Kelleigh Huggins

Phishing Dave Turner

Improvements to CCinfo Kelleigh Huggins
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Short Work Breaks, 

Student Stats, and Reminders

Ann Sager and Corrie Mimms

HR Business Analysts
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Short Work Break

• School/Division is responsible for entering Short Work Break or 
Termination ePARs for EHRA Students who will not work over the 
winter break or will be graduating

– Short Work Break/ EHRA Student Work Break

• When placing a student on Short Work Break, the Expected Job 
End Date must be extended at the same time

Deadline

• M06 monthly School/Div deadline: Noon Thursday, December 8th

– Payroll lockout noon, Tuesday, December 13
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Short Work Breaks Stats

August % September % October %

Processed in time for payroll lockout 1689 61% 727 81% 171 63%
Processed after payroll lockout 1096 39% 169 19% 102 37%

Total 2785 896 273

Hire/Rehire in time for payroll lockout 149 82% 67 89% 1 2%
Hire/Rehire after payroll lockout 33 18% 8 11% 57 98%
Total 182 75 58

• The ones in yellow and red are retro transactions

• The ones in red are a MANUAL intervention (some yellow are too):
- Help desk ticket
- Business Analyst review
- Payroll manual intervention

What can we do to reduce the number of manual interventions?
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Quick Reminders

• POST DOC / FICA Reminder

– Executed by December 13th for any FICA adjustments

• RNF/REG/split

– Includes Jobchanges, Fundswaps

– After that, changes need to be 1/1/2017 or later

• SHRA Student and Temp auto-terms 
– SHRA employees with an Expected End Date from

December 24, 2016 through January 2, 2017 will be auto-termed 
on January 3rd 

• Double check effective dates, especially the calendar year
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Legislative Increases, ARP,

and Bonuses Update

Dave Turner and Corrie Mimms

HR Business Analyst
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LI, ARP, and Bonuses Completed!

August

• 1.5% across the board increase for SHRA and EHRA employees 

September

• EHRA Annual Raise Process (ARP)

October

• .5% one time bonus paid to SHRA and EHRA employees 

• One time Merit Bonus paid to SHRA employees

November

• One time Merit Bonus paid to EHRA employees
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SHRA Merit Bonus

• Eligible SHRA employees who were on leave (paid or unpaid) 
did not receive the merit bonus

• Once employee has been returned from leave, the 
department must submit a HELP Ticket if the employee should 
receive the merit bonus

• Bonus will be included in the next possible biweekly paycheck



FLSA Status Change

Adam Beck

Interim Sr. Director, 
Classification & Compensation

Dave Turner

HR Business Analyst
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FLSA Status Change – Hire Form

• FLSA Status Added to Step 1
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FLSA Status Change – Hire Form

• Faculty Category added to Step 2
 Only available for Faculty hires.
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FLSA Status Change – Job Change Form

• FLSA Status Added to Step 1.
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FLSA Status Change – Job Change Form

• Faculty Category added to Step 2.
 Only available for Faculty hires.
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FLSA Status Change – Position Form

• FLSA Status Added to Step 2.



Duo Registration Reminder

Kelleigh Huggins

ConnectCarolina Training Supervisor





Pick your second device
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One time only!

• Pick your device 

• Go to onyen.unc.edu 

• Click on the Register 
and Manage 2-Step 
Verification icon.

• Sign in with your 
Onyen or guest ID 
and password.

It’s easy  Let’s get started
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One time only!

It’s easy  Let’s get started



What you need to know?
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Why Now?

• We don’t want everyone trying to do it at the last 
minute.

• At this point it is optional but we’d like to use this 
function more with other content 

• One method of communication won’t work for 
everyone
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Help Us Get the Word Out



Phishing 

Dave Turner

HR Business Analyst
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Phishing

Types
• Spear Phishing
• Clone Phishing
• Whaling
• Etc…
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Phishing

Nightly Inbox Notification - Before
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Phishing

Nightly Inbox Notification - After



Improvements to CCinfo

Kelleigh Huggins

ConnectCarolina Training Supervisor
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We’ve Made Some Improvements
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CCinfo Keywords
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Questions?


