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Presenters

Jackie Treschl, ConnectCarolina Change Management

Subject Matter Experts

Becky Arnold, ConnectCarolina Finance
Nicole Sebik, ConnectCarolina Budgeting
Krishna Bheemireddy, ConnectCarolina Procurement
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Webinar Format

Presentation followed by question and answer.

CHAT

Use the chat window to ask a
question. We'll keep track of
DSendPrivateToPresemers them and answer them at the

end of the presentation.
®

Orange boxes indicate Green boxes indicate
|new functionality. | [Iook and feel changes.]

Participant
M i there

The webinar recording will be posted on https://ccinfo.unc.edu/fin-9-2-upgrade/
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https://ccinfo.unc.edu/fin-9-2-upgrade/

The ConnectCarolina Finance and HR/Payroll components will be

down beginning at NOON on Friday, Dec. 7 so that we can begin the
Finance software upgrade.

The Student Administration pages in ConnectCarolina will be

unavailable starting at 10:00 p.m. on Saturday, December 8 until
8:00 a.m. on Sunday December 9.
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y Changes to the < '
ConnectCarolina
Finance pages




Everything

worked We don’t see too many

differences, not enough
smoothly. to be bothered by.

[ like the setup. | also
like that most items

respond much quicker Overall, things
when you click on seemed intuitive

them. where there
were changes.
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Current

Upgraded

Finance WorkCenter

Finance Workcenter

General Finance

Express Billing
Regular Deposit
Report Manager
Query Viewer

Process Monitor

ePro/PO

Campus Vendor
Vendor Inguiry
Central Receiving
Campus Receiving

Create Requisitions

General Ledger

External Flat Files
Spreadsheet Journals

Copy Journals

[¢]

Q

[¢]

Create/Update Journal Entries

Budget Check Journals

Budgeting

Enter Budget Journals
Enter Budget Tranzfer
Ledger Inquiry Set
Budgets Overview

Budget Exceptions

Accounts Payable

Independent Contractor
Campus Voucher Entry
Voucher Inguiry
FPayment Inquiry

Asset Management

~
-

Q

Q

- 5 d

Finance Workcenter

Finance WaorkCenter

UMNC Favorites
ePro Supplier Catalog
Campus Voucher Entry
Campus Journal Entry
Regular Deposits
2 More...

Accounts Payable
Campus Voucher Entry
Independent Contractor
FPayment Inquiry
Voucher Inguiry
6 More...

ePRO/PO
Purchase Crder [ngquiry
Reguisition
Manage Requisitions
Receive ltems
T More....

General Ledger
Define Chartfield

Source Create
Journal Inguiry
Campus Journal Entry
T More....

AR/Billing
Express Billing
Regular Deposit

HR Funding Source
Enter PAAT Transaction
Manage PAAT Transactions
Review Pending Tranzactions
Current Suspense Charges
5 More...

General Finance
CQuery Viewer PROD
Process Manitor
Departmental Werkflow Config
Report Manager
1 More....

Budgeting
Associated Budgets
Budget Journal Exceptions
Budgets Overview

Finance WorkCenter




Upgraded

Finance WaorkCenter o
Finance WorkCenter e o

f UMNC Favorites

ePro Supplier Catalog
Campus Voucher Entry
Campus Journal Entry
Regular Deposits
2 More...

Finance WorkCenter

UNC Favorites puts the
—— most used [inks at the top
Campus Voucher Entry I'V\ one FO(d@V'

Independent Contractor
FPayment Inquiry
Voucher Inguiry

6 More...

[ ePRO/PO
Purchase Crder [ngquiry
Reguisition
Manage Requisitions
Receive ltems
T More....

[0 General Ledger
Define Chartfield
Source Create
Journal Inguiry
Campus Journal Entry
7 Mare...

[ AR/BIlling
Express Billing
Regular Deposit

[ HR Funding Source
Enter PAAT Transaction
Manage PAAT Transactions
Review Pending Tranzactions
Current Suspense Charges
5 More...

[ General Finance
CQuery Viewer PROD
Process Monitor
Departmental Workflow Config
Report Manager
1 More. ..

[ Budgeting
Associated Budgets
Budget Journal Exceptions
Budgets Overview
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Campus Supplier

| Eind an Existing Value || Add a New Value

SeIDNCCH]Q,

SupplierType|

Find an Existing Value | Add a New Value

Suppliers

Campus Voucher

| Find an Existing Value || Add a New Value |

Business UnitQ
Voucher ID

Voucher Style| Regular Voucher

Short Supplier Name

Supplier ID Q
Supplier Location Q

Q

Invoice Number |

Invoice Date|  |§

Gross Invoice Amount|

Freight Amount|

Misc Charge Amount|

Supplier Catalog

Estimated No. of Invoice Linesljl

Find an Existing Value | Add a New Value
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Current

Invoice Information || Payments || Voucher Aftributes

Busziness Unit: UNCCH Invoice No: | | .
- I Aetion: .

Voucher ID: NEXT Invoice Date:
Voucher Style: Regular Voucher Accounting Date: 12/03/2018 | Run |
Vendor ID: | @

) I |,
ShortName: ImageNow Attachments
Location: Comments{0)

Advanced Vender Search

Control Group: [ o, Pay Terms: B2 ow Met 30
Invoice Lines: 0.00 Basis Date Type: Inv Date
Currency: uso Print Voucher
Miscellaneous: | |ﬁ
Freight: | =
Total: | 0.00]
Copy From Source Document
Difference: 0.00 =
Calculate Copy From: [Template | Go
Invoice Lines Find | Wiew All First ‘4 10f1 'k Last

=]
Line: 1 UNC ftem ID: L lawom: [ e
*Distribute by: [ Amount ] Unit Price: L 1 Quantity: L 1
[ 0.00|

Ship To: 607_2700 Line Amount:
SpeedChart: | la, Description: |
*Category |Q
 Distribution Lines Personalize | Find | View All| 2| @ First ‘4" 10f1 4’ Last
| GLChart || ExchangeRate || Statistics | [0
Dcm Line Merchandise Amt  GQuantity *GLUnit  Fund Source Account Dept mitg"s Proj:
®BHE O 1] 0.00] | | [uncer]a [ e | o | @ | [ Ja [ ]
< >
|FIsave ||=INotify ||&3 Refresh | |} add || F] Update/Display

Inveice Information | Payments | Voucher Aftributes




Upgraded

| Invoice Information || Payments || VMoucher Aftributes

Business Unit UNCCH Invoice ND| | Invoice Total Comments(T)
i 1 Mow Attachments
Voucher ID NEXT Accounting Date 12032018 - Line Total 0.00 mageNow Attachmen
Voucher Style Regular Voucher Pay Terms 3 = Net3n Currency usD Advanced Supplier Search
InvoiceDate| |& Basis Date Type Inv Date Miscellaneous o
invoice Received| |5 Freignt | H
Total| 0.0
supplierd|____|@ ControlGrowp| |Q Difference 0.00
ShortName|  |@
Location
Incomplete Voucher
Save | | Save For Later Action El | Run | | Calculate | | Print |
w Copy From Source Document
Copy From Go
Invoice Lines (7 Find | View All First ‘4" 1of1 ‘b Last
Line 1 T &
*Distribute by [Amount ¥ | Ship To 607_2700
Descripti{:n| |
Quantityl | Packing Slip| |
vom o ~Category| la
uncremib| o
UnitPrice |
Line Amount 000
w Distribution Lines Personalize | Find | View &l | £ | E First ‘4 10of1 ') Last
| GLChart || Exchange Rate || Statistics | =9
CopY  Line Merchandise Amt  Guantity *GLUnit  Fund Source Account Dept FCBUS  ProjectiD  Activity Program c
Bl = O 1 0.0g | | lumccHg | & | Q| o | Q| o | o | & | la [

« I v

[E)save |[= Noliy |[Z Refresh |

[Es Add |[ 2] update/Display

Inveice Information | Payments | Vioucher Attributes




Upgraded

| Invoice Information || Payments || VMoucher Aftributes

Business Unit UNCCH Invoice ND| | Invoice Total Comments(T)
i 1 Mow Attachments
Voucher ID NEXT Accounting Date 12032018 - Line Total 0.00 mageNow Attachmen
Voucher Style Regular Voucher Pay Terms 3 = Net3n Currency usD Advanced Supplier Search
InvoiceDate| |& Basis Date Type Inv Date Miscellaneous o
Invoice Received| | Freight i
Total| 0.0
| suppiierin] |, ControlGroup|  |& Difference 0.00
ShortName Q,
Location
Incomplete Voucher
Save | | Save For Later Action El | Run | | Calculate | | Print |
w Copy From Source Document
Copy From Go
Invoice Lines (7 Find | View All First ‘4" 1of1 ‘b Last
Line 1 T &
*Distribute by [Amount ¥ | Ship To 607_2700
Descripti{:n| |
Quantityl | Packing Slip| |
vom o ~Category| la
uNciemD| o
UnitPrice |
Line Amount 000
w Distribution Lines Personalize | Find | View &l | £ | E First ‘4 10of1 ') Last
| GLChart || Exchange Rate || Statistics | =9
CopY  Line Merchandise Amt  Guantity *GLUnit  Fund Source Account Dept FCBUS  ProjectiD  Activity Program c
Bl = O 1 0.0g | | lumccHg | & | Q| o | Q| o | o | la | la [

« I v

[E)save |[= Noliy |[Z Refresh |

[Es Add |[ 2] update/Display

Inveice Information | Payments | Vioucher Attributes




Upgraded

| Invoice Information || Payments || VMoucher Aftributes

Business Unit UNCCH Invoice ND| | Invoice Total Comments(T)
i 1 Mow Attachments
Voucher ID NEXT Accounting Date 12032018 - Line Total 0.00 magehlow Atischmen
Voucher Style Regular Voucher Pay Terms 3g = netan Currency uspD Advanced Supplier Search
InvoiceDate| |& Basis Date Type Inv Date Miscellaneous o
invoice Received| |5 Freignt | H
Tota| 0.0
supplierd|____|@ ControlGroup| |@ Difference 0.00
ShortName|  |@
Location
Incomplete Voucher
Save | | Save For Later Action El | Run | | Calculate | | Print |
w Copy From Source Document
Copy From|Template  ¥| g
Invoice Lines (¢ Find | View All First ‘4" 1of1 ‘b Last
Line 1 T .
*Distribute by [Amount ¥ | Ship To 607_2700
Descripti{:n| |
Quantityl | Packing Slip| |
vom o ~Category| la
uNciemD| o
unitprice |
Line Amount 000
w Distribution Lines Personalize | Find | View &l | £ | E First ‘4 10of1 ') Last
| GLChart || Exchange Rate || Statistics | =9
CopY  Line Merchandise Amt  Guantity *GLUnit  Fund Source Account Dept FCBUS  ProjectD  Activity Program c
Bl = O 1 0.0g | | lumccHg | & | a, | o, | Q| o | o | la | la [

[E)save |[= Noliy |[Z Refresh |

Inveice Information | Payments | Vioucher Attributes

4

2

|[E% Add |[ 2] Update/Display




Upgraded

| Invoice Information || Payments || VMoucher Aftributes

Business Unit UNCCH Invoice No| | Invoice Total Comments(l)
i I Mow Attach i=
Voucher ID MEXT Accounting Date 131032013 - Line Total 0.00 magehow Attachmen
Voucher Style Regular Voucher Pay Terms 3 = Met 30 Currency usD Advanced Supplier Search
InvoiceDate |H Basis Date Type Inv Dats Miscellaneous -
Invoice Received|  |EH Freignt | F
supplierd| |a ControlGrowp| |Q
shortName| |Q
Location
Incomplete Voucher
s [(L_save For Later Action v | Run || calcuate || Print |
w Copy From Source Document
Copy From Go

Invoice Lines (¢ Find | View All First ‘4" 1of1 ‘b Last

Line 1 SpeedChart  |Q Caciae &=l
*Distribute by [Amount ¥ | Ship To 607_2700
Descripti{:n| |
Quantityl | Packing Slip| |
vom o *Category| la
unciemib gy
unitPricel |
Line Amount| 0.0

w Distribution Lines Personalize | Find | View &l | £ | E First ‘4 10of1 ') Last

| GLChart || Exchange Rate || Statistics | =9

EC"W Line Merchandise Amt  Guantity *GLUnit  Fund Source Account Dept Efif""‘ Project D Activity Program c

EHE @ 1] 0.0q | | bmccHa | e | o | Q| la [_Ja | la | la | o, [
« I

2

[E)save |[= Noliy |[Z Refresh |
Inveice Information | Payments | Vioucher Attributes

|[E% Add |[ 2] Update/Display




Upgraded

Invoice Information || Paymenis || Voucher Affributes

Invoice Date e
Invoice Received E]

Basis Date Type Inv Date

. - Invoice Total
Business Unit UNCCH Invoice No
Voucher ID NEXT Accounting Date 12/03/2018 = Line Total 0.00
Voucher Style Regular Voucher Pay Terms 39 - Net 30 Currency usp
Miscellaneous il

Freigntl | F

ImageMow Attachments

Comments(0)

Advanced Supplier Search
Supplier Hierarchy

Supplier 1D 0000036378
ShortName [PANERA BREAD C|Q
Location |1 Q,
Incomplete Voucher
| Save | [ saveForLater action v | Run | [ caleulaste || Print |
w Copy From Source Document
Copy From[Tempiate —— v| g4
Invoice Lines (¢ Find | View All First ‘4 1of1 '* Last
e 1 O — &=
*Distribute by [Amount ¥ | Ship To 607_2700
Description| |
Quanﬁly'l:| Packing Slip| |
vy I N
uncremin q
unitprice |
LineAmount  0.00
w Distribution Lines Personalize | Find | View Al | £ | E First ‘4 10f1 ‘» Last
| GLChart || Exchange Rate || Statistics |
Copy e Merchandise Amt  Guantity *GLUnit  Fund Source Account Dept Efif'“s ProjectD  Activity Program C
El[= O 1] 0.0g | | lunccHa | o, | o, | la | o, | la | la | la | la [

[Esave ||l notily |[Z Refresh |

Invoice Information | Payments | Vioucher Attributes

1

4

|Ek 2dd || 2] updateiDisplay




Upgraded

Inveoice Information || Paymenis || Voucher Aftributes

Business Unit UNCCH Invoice Na| | Invoice Total Comments(0}

Voucher ID MEXT Accounting Date 12/03/2018 o Line Total 0.00 ImageMow Attacl?rnents
Voucher Style Regular Voucher Pay Terms 39 = et 30 Currency usD Advanced Supplier Search

Invoice Date |:|E,| Basis Date Type Inv Date Miscellaneous| | ] Ssupplier Hierarchy
Invoice Received| |l Freigt | H
PANERA BREAD COMPANY DBA PANERA LLC o ond
Supplier 1D 0.00
shortName[§  PANERA BREAD COMPANY DBA PANERA LLC

Location [
Address Line 1 ACCOUNTS RECEIVABLE
Address Line 2 PQ BOX 504838

City, State, Postal ST LOUIS, MO 63150-4888

W

w Copy From Soun:el

Jmplate b Go

Invoice Lines (¢ Find | View All First ‘4" 10f1 '*' Last
Line 1 SpeedChart  |q =] [=
*Distribute by[Amount 7| Ship To 607_2700
Description| |
Quantty | Packing Slip| |
vom ]
NG o ID:& sCategory @y
unitprice |
Line Amoun‘t
w Distribution Lines Personalize | Find | View All | [E | @ First ‘4’ 10of1 ‘& Last

| GLChart || Exchange Rate || Statistics |

E"W Line Merchandise Amt  Guantity *GLUnit  Fund Source Account Dept Efif'“s Project|D  Activity Program c
B o 1] 009 | | lomecHa [ e | | la [ Ja [ Ja| o | o | la [
4 »
(@ save |[E] Moty _|[ Refresh | |E% add || 2] update/Display

Invoice Information | Payments | Vioucher Attributes




Upgraded

Invoice Information || Paymenis || Voucher Atfribuies

Business Unit UNCCH
Voucher ID NEXT
Voucher Style Template Voucher

ivoice Date| 59
Invoice Received |

swppierd|_|a
shortName[ @

Location

Save Save For Later

Invoice Total
Invoice Mo | Comments(0)
i agehow Attach =
Accounting Date 12/042018 = Line Total 0.00 A0S0 facnmen
Pay Terms 30 - Net 30 Currency usD _Template
B Miscell |—| ™ Alyanced Supplier Search
Basis Date Type Inv Date
Freignt | H
o o0f
ContralGroup| o Difference 0.00

Incomplete Voucher

I Run

[ save ||=] Nolify || 2% Refresh

Invoice IP | Vioucher

Action
w Copy From Source Document
Invoice Lines (7
Line 1 speedChart oy
=D by [ Amount v Ship To 607_2700
Description| |
Quantiy____] Packingstp |
voul_____la, B E—
unciemib o
UnitPrice |
Line Amount 0.0
w Distribution Lines Personalize | Find | View Al | E] | E First '4' 1of1 ‘&' Last
| GLChart || Exchange Rate || Statistics |
EC"W Line Merchandise Amt  Quantity *GLUnit  Fund Source Account Dept Efif'“s ProjectlD  Activity Program 4
HE o 1] 0.00 | | [onccHa [ o | o | o | la [ a | o | o | o [
« I 4

[Ex add |[Z Update/Display




Upgraded

Template Voucher Details
Save as a Template Voucher

Template IO

Description

oK Cancel Refresh
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Create Requisition ¢

Welcome  Jackie Treschl

@ Home A My Preferences L] Requisition Seftings ! B 0 Lines |w
Request Options - Supplier Catalog ¢
ama;unt&lslr‘rﬂfﬁ ‘ Lab and Scientific Supplies ‘ Lab and Scientific Supplies
pecial Regquestd - ARC3 Life Technologies
Lgilent Perkin Elmer
Recently Ordered T
LirgasMational VWelders Hoche
Bio-Rad Life Science Slgema-Adrieh
Fisher Scientific On Campus LAR
Genesee Scientific
Office Supplies -}; Maintenance Supplies .!i] Computer Hardware/ Software
P -

Staples Business Advantage
Stomr Office

Applied Industrial Tech
Fastenal

Grainger

Graybar

MSC Industrial Supply

Mayer Eleciric

i Shipping

FedEx (For existing occounts)
FedEx (Mew accounts)

Apple Computers
CODW-G

Dell

ITS Software Acquisitions

Lenovo-CCl



Create Requisition (2

Welcome  Jackie Treschl

@ Home A My Preferences ‘Rﬁquisiﬁun Seftings I B 0 Lines Checkout

Request Options 1 Supplier Catalog 7

and Scientific Supplies

e Technologies

in Elmer
Recently Ordered

gma-Aldrich
Fisher Scienfific On Campus YR
Genesee Scienfific
J Office Supplies % Maintenance Supplies w Computer Hardware/ Software
*" Staples Business Advantage Applied Industriz Tech Apple Computers

Stor Office Fastenal COW-G
Grainger Del
Graybar ITS Software Acquisitions
MSC Industrial Supply Lenovo-CCI
Mayer Eleciric

@

FedEx (For existing occounts)
FedEx (Mew accounts)




Request Options

Special Requests

Recently Ordered

-

Recently Ordered (=

Search Results
gr? Test Line1

Item ID
Supplier tem ID
Mig Item ID
Price 1000.0000 usph
UOM Each

Quantity

@ Canakit Raspbermry Pi 3 B+ (B Plus) Starter Kit (32

Item ID
Supplier item ID BOTBCCEPKT
Mfg tem ID 99212
Price 799200 usD
UOM Each

Quantity 1

@. Iathematica 10.2.0 - Windows (USBE 8GB)

Item ID
Supplier item ID 414
Mfg Item ID
Price 7.0000 uso
UOM Each

Quantity 1

=gort By | Description

Find First ‘&' 1-50f5

Most Recent Order Date  11/16/20128

Supplier FEDEX OFFICE
Supplier ID 0000033293

Manufacturer
Manufacturer ID
Lead Time

Eq. Add to Favorites Ip__§| Add to Template(s)

Most Recent Order Date 11/05/2012

Supplier AMAZON.COM SERVICES I
Supplier ID 0000106041

Manufacturer
Manufacturer ID
Lead Time

Eﬂ. Add to Favorites @ Add to Template(s)

Most Recent Order Date  11/01/20128

Supplier ITS SOFTWARE ACQUISITIC
Supplier ID 0000000023

Manufacturer
Manufacturer ID
Lead Time

Eq. Add to Favorites Ip__3| Add to Template(s)

b Last



Request Options

Special Requests

Recently Ordered

-

Recently Ordered (=

Search Results
gr? Test Line1

Supplier tem ID

Mig Item ID

Price 1000.0000 usph
UOM Each

Quantity

@ Canakit Raspbermry Pi 3 B+ (B Plus) Starter Kit (32

Item ID
Supplier Item ID
Mfg Item ID
Price

uom

Quantity

BOTBCCEPKT

o212

709900 usD
Each

@. Iathematica 10.2.0 - Windows (USBE 8GB)

Item ID
Supplier tem ID
Mig Item ID
Price

uom

Quantity

414

7.0000 uspo
Each

=gort By | Description v

Find First ‘&' 1-50f5 &/ Last

Most Recent Order Date  11/16/20128

Supplier | FEDEX OFFICE
Supplier ID § 0000033293

Manufacturer
Manufacturer ID
Lead Time

Eq. Add to Favorites Ip__§| Add to Template(s)

Most Recent Order Date 11/05/2012

Supplier AMAZON.COM SERVICES I
Supplier ID 0000106041

Manufacturer
Manufacturer ID
Lead Time

[l Add to Favorites

@ Add to Template(s)

Most Recent Order Date  11/01/20128

Supplier ITS SOFTWARE ACQUISITIC
Supplier ID 0000000023

Manufacturer
Manufacturer ID
Lead Time

Eq. Add to Favorites Ip__3| Add to Template(s)



Create Requisition =z

Welcome Jackie Treschl ﬁ Home }Mjl' Preferences * Requisition Seffings | E 0 Lines Iml
Request Options 1 Special Requests 7/
Special Requests Enter information about the non-catalog item you would like fo order:
Recently Ordered Item Details
*ltem Description | |
*Price | | *Currency USD
*Quantity | | *UnitofMeasure | O
*Category | |, bueDate [ |&
Supplier
Supplier 1D | (=}
Supplier Name | |Q Sugoest Mew Supplier

Supplier ltem ID

Manufacturer

MfgID | [«

Manufacturer

Mfg Item 1D

Additional Information

g

[ send to Supplier ) Show at Receipt [ Show at Voucher

Request New ltem

o Request New Item A& nofification will be sent to a buyer regarding this new item request.

| Add to Cart




Requisition Lines (2]

Line Description Itemn ID
¥ O1 g» Test
Shipping Line 1 *Ship To
Address
Attention To
Due Date

w Accounting Lines

*Distribute By

Accounting Lines

Supplier

§25_4107 Q.

211 Manning Drive
Chapel Hill, NC 2759%

Krishna Bheemireddy
(I

Quantity uom
Each
ShipTo
Comments/Attachments

SpeedChart | |Q

Quantity

Price

Price Total Details
10.0000 10.00 =
10.0000 Frice Adjustment

Pegaing Inguiry
Fegaing Workbench

“Liquidate By

Personalize | Find | View All | | ﬁ First

Chartfieldst || Chartfield

Line Status Dist Ty *Location Quantity Percent
1 Open Y25_4107 & | 1.0000 | 100.0000
|| Select All f Daselsct All Select lines to: E‘I' Add to Fawgrites 'EJ_§| Add to Template(s) ﬂ Delete Selected

|| Detaits | Detais2 || Assetinformation || Assetinformation2 || Budget Information |

Merchandise Amt GL Unit Entry Event

Comments Delete

O add m
==

@ q0f1 () Last

1000 UNCCH  |q |

i=.Mass Change




Checkout - Review and Submit

Review the item information and submit the req for approval.

Requisition Summary

Business Unit UNCCH O

My Preferences

* Requisition Setfings

Attachments and Comments {0)

UNC at Chapel Hill

*Requester |freschl

| Jackie Treschl

*Currency |USD

Cart Summary: Total Amount 16.47 USD

Expand lines to review shipping and accounting details

Requisition Name |

Priority

Requisition Lines (2
Line Description

P O1 @) Sharpie Fine Point
Permanent M

[ Sefect &ll f Deselect All

Shipping Summary

# Edit for All Lines

Item ID

Select lines to:

Supplier Cuantity

STAPLES BUSINESS 3.0000
ADVANTAGE

&' Add to Favoerites Add to Template(s)

[ Addmore tems

UOM

Dozen

T Delete Sslected

Price Total

54900 16.47

{8, Mass Change

Total Amount 16.47 USD

Details  Comments

B

2 add

Delete

o

Ship To Location
Address
Attention To
Comments

Requisition Comments and Attachments

Enter requisition comments

Jackie Treschl

) send to Supplier

) Show at Receipt

Approval Justification

Enter approval justification for this requisition

[ Shown at Voucher

E Check Budget

(& Save & submit ﬁ

E‘ Pre-Check Budget

[ Wity

Save for Later

[ AddMore Hems

&d Preview Approvals



Checkout - Review and Submit

Review the item information and submit the req for approval.

My Praferences & Requisition Setfings Attachments and Comments (0)
Requisition Summary
Business Unit UNCCH O

UNC at Chapel Hill

Requisition Name |

*Requester [ftreschl | Jackie Treschi Priority
*Currency |USD

Cart Summary: Total Amount 16.47 USD

Expand lines to review shipping and accounting details

[ Addmore tems
Requisition Lines (2

Line Description Item ID Supplier Cuantity Uom Price
b O1 @ Sharpie Fine Point STAPLES BUSINESS 3oppp  Dozen 54900
Permaneni M ADVANTAGE

Total Details  Comments Delete

16.47 B ) add o
[ Select All f Deselect All

Select lines to: [ Add to Favorites Add to Template(s) [ Delete Selected iZaMass Change

Total Amount

16.47 USD
Shipping Summary

# Edit for All Lines
Ship To Location
Address

Attention To Jackie Treschl
Comments

Requisition Comments and Attachments
Enter requisition comments

) send to Supplier ) Show at Receipt

P
[ Shown at Voucher
Approval Justification

Enter approval justification for this requisition

E Check Budget

B PpreCheck Budgst ) notify

(& Save & submit ﬁ

Save for Later ||'H' Add More ltems

&d Preview Approvals



Checkout - Review and Submit

Review the item information and submit the req for approval.

Requisition Summary

My Preferences * Requisition Setfings

Attachments and Comments {0)

Business Unit UNCCH O

*Requester |freschl

*Currency |USD

Cart Summary: Total Amount 16.47 USD

Expand lines to review shipping and accounting details

Requisition Lines (2
Line Description

P O1 @) Sharpie Fine Point
Permanent M

[ Sefect &ll f Deselect All

Shipping Summary

Item ID

Select lines to:

UNC at Chapel Hill Requisition Name |
| Jackie Treschi Priority
[ Addmore tems
Supplier Cuantity Uom Price Total Detaile  Comments Delete
STAPLES BUSINESS 30000 Dozen 5.4900 16.47 : i |
ADVAMTAGE B (2 add
[ Add to Favorites Add to Template(s) T Delete Sslected {8, Mass Change

Total Amount

16.47 USD

# Edit for All Lines
Ship To Location
Address
Attention To
Comments

Requisition Comments and Attachments

Enter requisition comments

Jackie Treschl

) send to Supplier

Approval Justification

) Show at Receipt

[} Shown at Voucher

Enter approval justification for this requisition

E Check Budget @' Pre-Check Budget

(& Save & submit E

Save for Later ||=

Add More ltems 63 Preview Approvals




Checkout - Review and Submit

Review the item information and submit the req for approval.

” My Preferences * Requisition Setfings Attachments and Comments {0)
Requisition Summary
Business Unit UNCCH |Q UMC at Chapel Hill Requisition Name |
*Requester jireschl |2 Jackie Treschl Priority
*Currency |USD
Cart Summary: Total Amount 16.47 USD
Expand lines to review shipping and accounting details |* Add More ltems
Requisition Lines (7.
Line Description Item ID Supplier Cuantity Uom Price Total Detaile  Comments Delete
P O1 Sharpie Fine Point STAPLES BUSINESS 3oppp  Dozen 54900 16.47 B O add o
@ Permanent M ADVANTAGE =
[ Select A1l f Deselect Al Select lines to: [## Add to Favorites 73 add to Template(s) T Delste Selected {ZaMass Change
Total Amount 16.47 USD
Shipping Summary
# Edit for All Lines
Ship To Location
Address
Attention To Jackie Treschl
Comments
Requisition Comments and Attachments
Enter requisition comments
=
P
) send to Supplier ) Show at Receipt [ Shown at Voucher

Approval Justification

Enter approval justification for this requisition

% Check Budget B PreCheck Budget B notify

B Save & submit B saveforLater [ AddMore Hems

&d Preview Approvals




Requisition Settings

Business Unit UMNCCH Q

*Requester itresc:hl

I jackie Treschi

UNC at Chapel Hill Requisition Name |

Priority Medium ¥

*Currency uso
Default Options |_:-:r:|
® Default oyeu
2 Override

If you select this option, the defaults specified below will be applied to requisition lines when there are no predefined values for these

If you select this option, the defaults specified below will override any predefined values for these fields,only non-blank values are assigned.

Line Defaults (%)

Supplier | |&

Supplier Location | |Q

Buyer :lq

Shipping Defaults

Category | |Q

Unit of Measure |:|Q

ShipTo | |&y

Due Date | I Attention |
Distribution Defaults
SpeedChart

Accounting Defaults Personalize | Find | Y| B First ‘4 1of1 * Last
| Chartfields1 || Details || AssetInformation | [0

Dist Percent Location GL Unit Fund Source Account Drept PC Bus Unit Project ID Activity

1] | B07_2200  |@ |[UNCCH |Q | la | o | @, B21oo0|q | I | la, |

| ’

oK | | Cancel
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New Feature

Budget Header || BudgetLines || Budget Ermors

Unit UNCCH Journal ID NEXT Date 12/04/2015 Budget Header Statugs RNene
Approval Header Status Not Submitted

*Process| Copy Journal v ] Submit For Approval Process

w Lines Personalize | Find | View All | £ | B First '&' 10f1 ‘&' Last

Chartfields and Amounts || Base Currency Details

= Approval Line
Delete Line Status Ledger

O Not Submitied FAST_EX_ED

Lines to add

= Journal Line Copy Down
Totals

Total Lines 1 Total Debits 0.00

[Esave |[Elnotiy |[ Refresn | |Es Aod || F] update/Display
Budget Header | Budget Lines | Budget Ermrors
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New Feature

Budget Header || Budget Lines || Budget Errors

Unit UNMCCH Joumal ID 0000498769 Date 12/04/2018 Errors Only Budget Header Status Mone
I Approval Header Status Canceled

*Process | Post Journal v | "W/ submit For Approval Process

+ Lines Personalize | Find\Nyiew All | 20| E¥ First (4 10f1 @ Last

| Chartfields and Amounts || Basze Currency Details |

Delete Line Ledger Budget Period

] FAST_EX_BED 2019 (s}

Lines to add

= Journal Line Copy Down
Totals

Total Lines 1 Total Debits 0.00

Sa\re |F@‘ Return to Search ||IE| Motify ||8 Refresh

Budget Header | Budget Lines | Budget Errors
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New Feature

Budget Header || BudgetLines || Budget Errors

Unit UNCCH Journal ID 0000240101 Date 080572016 Errors Only Budget Header Status Error

*Process| Copy Journal v Process

+ Lines ize | Fi (&) B Fist 4 148048 b Last

Chartfields and Amounts || EBase Currency Details

Line Ledger Budget Period Speedlype

[y

FSABUD 2017
FSA BUD 2017
FSA BUD 2017
FSA BUD 2017
F&A BUD 2017
FSA BUD 2017
F&A_BUD 2017 500100 213010 | set options |
FSALBUD 2017 500100 213010 | set Options |
FSABUD 2017 500100 213200 | set Options |
FSABUD 2017 500100 213200 | set Options |
F&A_BUD 2017 500100 213320 | set Opions |
F&A_BUD 2017 500100 213320 | set options |
F&A_BUD 2017 500100 213400 | set options |
F&A_BUD 2017 500100 213400 | set options |
FSABUD 2017 500100 213400 | set Options |
FSABUD 2017 500100 213420 | set Options |

E2A BIIM MNAT Cnn4nn AT AN Tk Phimbimme

2
3
4
5
6
7
8
9

T ]
L= I L B e

-
=
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New Feature

Encumbrance 0.00

Pre-Encumbrance 0.00
Budget Balance 90.512.10
Associate Revenue 0.00

Available Budget 90,512.10

Budget Overview Results Personalize | Find | View All | @l B First ‘4 1-40f4  Last

Ledger Group Fund Fund Description Account LR ]

FAST 21101 HEAMNAMAIS - 5050, mAppropriation/Centra\Rcis 511100
Reg Term Inst

o101  |Heaith Affairs - 3501 Genetics
Reg Term Inst

o110 Health Arairs - b3501  Genetics
Reg Term Inst

o101 Heath Afairs - Frannt HA-Appropriation/Central Rets 511100

Reg Term Inst 423501 Genetics

Budget

Return to Criteria
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New Feature

Comments are now required if you a budget
journal or budget transfer.
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Helpful Tips

 On the Manage Requisitions page
— Currently: when you use the clear button, the system clears all fields.

— Upgraded: when you use the clear button, the dates within the last 90
days remain in the fields.
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Helpful Tips

 On the Manage Requisitions page
— Currently: when you use the clear button, the system clears all fields.
— Upgraded: when you use the clear button, the dates within the last 90
days remain in the fields.
* On the Finance WorkCenter

— You can access PAAT, ePARs, and Commitment Accounting related
reports from the WorkCenter.
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Helpful Tips

 On the Manage Requisitions page
— Currently: when you use the clear button, the system clears all fields.

— Upgraded: when you use the clear button, the dates within the last 90
days remain in the fields.

 On the Finance WorkCenter
— You can access PAAT, ePARs, and Commitment Accounting related
reports from the WorkCenter.
* On Purchase Requisitions Mass Change link

— Be sure the business unit is selected before you make any other
changes.
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Frequently Asked Questions

Question: Will my Favorites transfer when new updates become
effective?

Answer: Yes, any favorites you have stored will be available.
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Frequently Asked Questions

Question: Will my Favorites transfer when new updates become
effective?

Answer: Yes, any favorites you have stored will be available.

Question: Do we have to go to the Finance WorkCenter to start
or can we use breadcrumbs or favorites?

Answer: You can use breadcrumbs or favorites, but we tried to
compile the most commonly used pages into the WorkCenter.
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Frequently Asked Questions

Question: Will vendors be called suppliers in all areas of CC?
Answer: Yes (and no). All pages will have the label changes to
suppliers. However, there are some places that won’t change
such as query names and attachment labels.
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Frequently Asked Questions

Question: Will vendors be called suppliers in all areas of CC?
Answer: Yes (and no). All pages will have the label changes to
suppliers. However, there are some places that won’t change
such as query names and attachment labels.

Question: What is "Other WorkCenters" used for?

Answer: The Other Work Centers link is for Central Offices and is
based on the security you have in the system. If you don’t have
access to the pages, you won’t see anything when you click the
Other WorkCenters link.
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Frequently Asked Questions

Question: When does the outage begin for the upgrade?

Answer: The ConnectCarolina Finance and HR/Payroll
components will be down beginning at NOON on Friday, Dec. 7
so that we can begin the Finance software upgrade. The Student
Administration pages in ConnectCarolina will be unavailable
starting at 10:00 p.m. on Saturday, December 8 until 8:00 a.m.
on Sunday December 9.
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What Questions
Do You Have?




The ConnectCarolina Finance and HR/Payroll components will be

down beginning at NOON on Friday, Dec. 7 so that we can begin the
Finance software upgrade.

The Student Administration pages in ConnectCarolina will be

unavailable starting at 10:00 p.m. on Saturday, December 8 until
8:00 a.m. on Sunday December 9.
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Information | ccinfo.unc.edu
onnect Questions| cc_ communications@unc.edu

AROLINA

Training | connectcarolina training@unc.edu
\(i) Subscribe | ConnectCarolina Newsletter
SFOPORTE Help | help.unc.edu | 962-HELP
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https://ccinfo.unc.edu/
mailto:cc_communications@unc.edu
mailto:connectcarolina_training@unc.edu
https://ccinfo.unc.edu/about/connectcarolina-newsletter/
http://help.unc.edu/servicedesk/
https://twitter.com/connectcarolina
https://www.facebook.com/ConnectCarolina/
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