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Objectives

• Identify the various types of vendors/suppliers

• Review vendors/suppliers to see if they are already in the system

• Submit a request for a new Campus Supplier record to be created

• Make changes to an existing vendor/supplier record

• Generalize foreign suppliers

• Submit a request for an Independent Contractor

• Relate policy information

• Resources that can help



An active employee with 
a Person ID Number or 
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Supplier Classes
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Requesting a New Supplier
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Requesting an Independent Contractor
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Documentation
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Request a New 
Supplier Record
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Documentation 

to Vendor 
Coordinators

Denied

Approved
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What We Covered

 Identify the various types of suppliers/vendors

Review suppliers/vendors to see if they are already in the system

 Submit a request for a new Campus Supplier record to be created

Make changes to an existing supplier/vendor record

Working with foreign suppliers and setting up Independent 
Contractors

Pointed out elements of policy

 Located resources that can help
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