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Summary of the Changes

New Access Request Tool

e A small pilot group of Access Request Coordinators (ARCs) have access to use this revamped
tool. Later this summer, all ARCs will have access to this tool. (click here for more details)

Access Page Updates

e The Access Page (found under Settings > Access) now has additional information to help
Access Request Coordinators (ARCs) and InfoPorte Administrators when they’re looking at
access information for employees. (click here for more details)

Finance

e The ID for Payroll Adjustment Accounting Tool (PAAT) transactions has been added to four
Finance reports. (click here for more details)

e The Chartfield Lookup report now has a status field and status filter. (click here for more
details)

HR/Payroll
e A column description has been changed on the Salary Alignment Report to more accurately
reflect the information that’s displayed. (click here for more details)

Student Administration

e Just like we did on the Term Enrollment report, the Major Academic Plan filter drop down
has been updated on the Degree Candidates report and the Degree Recipients report. (click
here for more details)

¢ You can now export the Cumulative Degree GPA and Cumulative Degree Units from the
Degree Recipients report. (click here for more details)

Cores

e The NIH Report now has a date filter that defaults to current month. (click here for more
details)

¢ You can now export the Payment Details column when you export the Sales report to Excel.
(click here for more details)

Miscellaneous

e We also have behind the scenes bug fixes and improvements to infrastructure going into
InfoPorte as part of this release.

Need help with InfoPorte? Resources are available:

e Go to ccinfo.unc.edu and click the Reporting tab to view the Finance, Student and HR

reporting quick reference guides.
¢ Go to ccinfo.unc.edu and click the Training tab to access computer-based training.
o Call the help desk at 962-HELP or submit a help ticket at help.unc.edu.
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New Access Request Tool
Later this summer, we’ll be rolling out a revamped Access Request Tool that will let you submit
one request even if the employee needs access to Finance, HR/Payroll, and Student Admin
pages. You'll submit one electronic request, called the main request, and the system will create
sub-requests that each go through their separate approval process. Each piece of access will be
granted individually, so employees who need access won’t have to wait on all access to be
approved before they receive any access.

InfoPorte System Updates

We'll provide training for all ARCs before the system goes live for everyone later this summer, so
be on the lookout for an invitation after the pilot.

Icvorng Tecaues oo request oot e T

General Info

Request Type Grant Access E‘ Employee PID Onyen Home Dept ID
w Test, Test
Access For Test, Test _
"Last, First" or "First Last” or PID Type Title Email Phone
Name or New Access Request Tool .
Request Title Receive Status O
Emails
Effective Date 06/21/2019
Data Level New Access Request Tool
Reguest New Access Request Tool Access
Description
Functional Areas
Access Request Tool Finance Human Resources / Payroll Student Administration
(show all) i (show all) i (show all) i (show all) i
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Updates to the InfoPorte Access Page
We’ve made these changes to the Access page (found under Settings > Permissions > Access):
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Added a description column to provide more information about what access an employee has in

InfoPorte. For example, if an HR Rep has access to Employee Views for one employee, the

employee’s name is shown in the description field. All InfoPorte access that an employee has
now shows on this page, along with a column that indicates where that access was granted from.

| Activity | RZIUTEIBUEY | interface | | Data Model | | Content | | Options | | PID Relations |
| users | Access | units | bilities | Functions | Relation Types || security Rules

‘o create a new permission, select a user, row-level security, and function(s) and click the Add button. For help with Function descriptions see Function Help

User
“Tast, Fist o1 P Last or PID
Security context:

SetID | UNCCH
Business Unit  UNCCH: UNC at Chape

Choose one of the following types of row-level security:

Global
(show all) i
Source
Project
Program
PS Cost Code
IPT Cost Code
Employee

Acad Org || (show all) i

Choose one or more functions:

Functon (etect) e

Onyen PD
First Name Last Name
Show 10 ¥ entries Showing 1to 10 of 10 entries g
Permissions for Brown, Alan (730140770) SetiDiBU Eield Value Description
Finance/Dept AccountinglJoumal Transactions UNCCHIUNCCH  project_id 5035231 SUBACCTWA 4-11
Add Finance/Dept Accounting/Ledger Rollup UNCCHIUNCCH  project_id 5035231 SUBACCTWA 4-11
o L mploves id 11111111 Test. Emnlovee.
l HR/Employee Views ! employee_id 711111111 Test, Employee
Root/Access Request Reporting UNCCHIUNCCH  depatment_node  UNCCHG00000 '600000-Information Technology Sves
Root/Access Request Tool UNCCHIUNCCH  department_node UNCCH600000 600000 Information Technology Sves
Root/Access Request Tool New UNCCHIUNCCH  depatment_node  UNCCHG00000 600000:Information Technology Sves
* Settings/User Edit UNCCHIUNCCH  department_node UNCCHL2 0012 L2_0012:School of Education
‘System/Home Department UNCCH! department_node  UNCCH340100 340100:School of Education Deans Ofc:
System/PS FGL FS_04 UNCCHIUNCCH  department_node 1437 values

el Show 10 | entries Showing 1to 10 of 10 entries

setterms o usz fsg o

Fist Ko [ o 1
Source An/
infoporte
infoporte

UD%

warehouse
warehouse
infoporte
infoporte
infoporte
infoporte

ooogd

warehouse.
PS

Fist [ Pravoss Rl et 4
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Finance - Four Finance Reports Now Have a PAAT ID Column
To help with reconciling, the PAAT transaction ID has been added to the following Finance
reports within InfoPorte:

Dept Accounting > Transactions

DITINSSIITITIN | Financial Reporting | | OSR Financial Reporting | | Financial Request | | Budget Process | | Other Reports | | Monthly Reports

Ledger Rollups | Transactions | All GL Activity | Grants | soft Encumbrances | program/Cost Code | IPT Cost Code

Base Search

Fund | (show all) [ Program

Fund Type | (show all)

Fiscal Year | (show ally i Source Project
Budget Prd | (show all) i Account Bus Unit @ =
Muitiple values ser 2 comma. o
AcctPrd | | (showally - Dept D | (show all) - Search  Clear
, Advanced
» Additional Fields
Reconcile Unreconcile ~ Tag Selected
Show 100 v |entries Showing 0 to 0 of 0 entries. @ ] Previous Next
[ BusUnit  Ledger  Fund  Source  DeptlD  Account  Project  Progiam  CostCode 1 Cost Code 3 Description Trans Type TransD  Reference 1 Reference 2 PAATID  Amount  AcctDt

Dept Accounting > Program/Cost Code > Transactions

DENENISITITEN | Financial Reporting | | OSR Financial Reporting | | Financial Request | | Budget Process | | Other Reports | | Monthly Reports

Ledger Rollups | Transactions | All GL Activity | Grants || soft Encumbrances | Program/Cost Code || IPT Cost Code | UNCFP

[ summary | Rollup | Transactions | wist |

Base Search

Ledger | (show all) [ Fund | (show all) [ Program

Fiscal Year | 2019

Source Project

Bus Unit | UNCCH

iitpe valuss szparted with 2 comm.

BudgetPrd 2019 i Account

AcctPrd | | 124une Dept D | (show all) - Search  Clear

» Advanced
Reconcile | Unreconcile | Tag Selected
Show| 100 |~ | entries Showing 0 to 0 of 0 entries. O |4l Previous Next
[ BusUnit Ledger Fund  Source DeptlD  Account Project  Program Cost Code 1 Cost Code 3 Description Trans Type Trans ID Reference 1 Reference 2 PAAT ID Amount Acct Dt

No data available in table

Dept Accounting > UNCFP > Transactions

DIIRNISIILEN | Financial Reporting | | OSR Financial Reporting | | Financial Request | | Budget Process | | Other Reports | | Monthly Reports |

Ledger Rollups || Transactions | All GL Activity | Grants | soft Encumbrances | Program /Cost Code | IPT Cost Code | UNCFP

| Ledger Rollup || Transactions

Base Search

Ledger | (show all) Fund 28542 Program

Fiscal Year 2019 = Source Project
Account Bus Unit uNccH X =

e vales 5

AcctPrd [ 124une - DeptID | (show all) - Search | Clear
» Advanced
» Additional Fields
Reconcile | Unreconcile | Tag Selected
Show 100 ~ entries Showing 0 to 0 of 0 entries @ |2 Previous Next
[ BusUnit Ledger Fund Source Dept ID. Account Project Program Cost Code 1 Cost Code 3 Description Trans Type Trans ID Reference 1 Reference 2 PAAT ID Amount Acct Dt

No data available in table

Monthly Reports
The PAAT ID is now shown in the Reference 1 field.

Monthly Financial Report - STATE DETAIL 11:40 Friday, June 28, 2019 &

Month Ending: Jun 30 2019

Cost Cost Cost
Code Code Code Trans
Acct Acct Descr Prog Project 1 2 3 Description Type Trans ID Referencel Referencel Amount Acct Dt
10000 ER_ 22-JUN-2018_108 PAT0578693_316 (10.48) 22JUN201%
-Test, Employee PAYROLL
10000 22-JUN-2019_108 711111111 PAT0572693_316 (41.28) 22JUN2019

HR,
Test, Employee EAYROLL (PAAT ID:
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Finance - Chartfield Lookup Report Now Includes a Status Field and Filter
The Chartfield Lookup report (found under Tools > Business References) now has a Status field
and a status filter for each of the chartfield values to let you know which chartfield values are

active or inactive.

EEBEOAOGGR

Home Inbox F HR  Legary Fac
HR

Access Request

Cost Codes | FRS Account Mapping | General info.

The following tables provide loskups for the different elements comprising the chantfield string.

Business Units

Description
Acad Inttiatives - UBG
Athiatics
Avees AVC Adm and Bus Semces

AVCFR Assoc VC Fac Plan & Const

Shawing 1 ta § of 105 entries

Fund Code

Description
00000 Tres Node Ranga Fund A
10100 Gen Adm-Control Fund a
10141 Gen Adm-UNE CPTV a
10142 Gen Adm-Community Senice a
10144 Gen Adm-MCHC Contract A
A
Showing 1 to 5 of 314 antries (ftered from 349 total entiies) 4l Previous Next [

HR/Payroll - Updated Column Heading on the Salary Alighment Report
The column description has been updated from FTE Salary to 1.0 FTE Salary on the Salary
Alignment report. This reduces confusion when an employee has a pro-rated salary, since the
column shows what the salary would be at 1.0 FTE.

Report Type Selary Alignment Report |~

[sen ______-Jlr - W veouertompoanyig | - [l fuearitine -

Employee ID
‘Empioy=e 1D

Employee Name (Last, First)
Emaioyes Name.

iption

Posison Conpete... Empioyee 0| Employee Kame:
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Student Administration - Update to the Major Academic Plan Filter

The Major Academic Plan filter drop down has been updated on the Degree Candidates report
and the Degree Recipients report to make it easier to use. This update is similar to the update
that was made on the Term Enrollment report in May.

Degree Candidates report

‘ Term Enrollment ‘ Degree Candidates | Degree Recipients | | Reports

Term Code From | 2019 Summer Il (2194) Term Code To | 2019 Summer Il (2194) Search | Clear
Academic Organization Code  (show all) i Academic Group Code  (show all) i
Academic Program Code | (show all) Academic Career Code | (show all) i

Blank GPA Gata indicaies non-enolment for the degree temm; GFA avaiable in Conneot Carolins.

|:> Major Academic Plan | (show all) FERPA Flag | (show all) i Person Id
ot Fasi o st Last o D
Certficate Major Plan Code | . ) Arts & Sciences
* 0 Provost

+ 0 sch Business

#0 sch Dentistry

# 0 seh Education

O sch Govt ag
O sch Info & Lib

O sch pub Health

O sch Joumalism

¢ 0 SchLaw

* O 5ch Medicine
* O Sch Nursing
* O Sch Pharmacy Infoporte - Support Syster of North Carolina at Chapel Hill

Show | 25 ~ entries Showing 0 to 0 of 0 entries

ree Checkout Status Maj Acad Plan Cd Maj Acad Plan D¢
No data available in table

=
=]
=
&
2
i®

Expected Graduation Term Code

P

Show| 25 |~ entries Showing 0to 0 of O entries

0 sch Socal Work

Degree Recipients report

‘ Term Enrollment‘ ‘ Degree Candidates ‘ Degree Recipients | Reports

Term Code From | 2019 Summer | (2193) Term Code To | 2019 Summer | (2193) Search  Clear

Academic Organization Code  (show all) i Academic Group Code  (show all) i

Academic Program Code  (show all) Academic Career Code | (show all)
o G cats moiostes ron-cnvolment or the degres tem; GRA Susiabi n Connect Caroina e

|:> Major Academic Plan | (show all) FERPAFlag | (show all) i Person Id
“Last, Firs” or st Last”or FID
+ O Arts & Sciences
Degree Code
& O Provast

Show| 25 || eniries Showing 0to 0 of D3 Sch Busiess
+ [ sch Dentistry

[ sch Education

+ [ sch Govt
+ [ sch Info & Lib
il

=
=]

Name Degree Code Cum. GPA Degree Conferral Date Degree Honors Maj Acad Plan Cd
No data available in table

Completed Term Code

Sch Pub Health
[ sch Journalism

+ O schLaw
+ O sch Medicine
# [ sch Nursing

Show| 25 | entries Showing 0 to 0 of

* [ Sch Pharmacy Infoporte — Support Syster  of North Carolina at Chapel Hill
*+ [ sch Socil work

Student Administration - Two New Fields Can Be Exported on the Degree
Recipient Report

The Degree Recipients report now has two new fields, the Cumulative Degree GPA and the
Cumulative Degree Units, available to be included when you export the report to Excel.

| Term Enrollment | | Degree Candidates | IBIEEIEIIINIEY | Reports |
Term Code From | 2019 Summer | (2193) Term Code To | 2019 Summer | (2193) Search  Clear & Advanced
Academic Organization Code  (show zll) i Academic Group Code  (show al) i S
Academic Program Code  (show all) Academic Career Code | (show all) i (show all)
B = -
=0 (showal)
+ 0 Contact Info
Major Academic Plan | (show all) FERPA Flag | (show all) Person Id :
[ [ S O hesdemes
O Degree Conferral Date
Degree Code O 15t Major Subplan
O 2nd Major
Show| 25 || enties Showing 0to 0 of 0 entries 11 206 Mg Subolan
O 15t Minor
o
Completed Term Code EERPA Flag PID Name Degree Code Cum. GPA Degree Conferral Date Dearee Honors Maj Acad Plan Cd Ui A [ e o
No data available in table O major 1 Honors Code
Show| 25 || enties Showing 0to 0 of 0 entries Major 2 Honors Code
O cum. Deg. Units
Online Help Request | Feedback * 0 pemographics
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Cores - NIH Report

The Cores NIH Report by default pulls data from the beginning of Infoporte in 2012. This data
reaches back to legacy (FRS) data and is causing extra processing when most of the time we
won't need data from that far back.

By adding a date filter that defaults to the previous month the report will take less time to load.

|’ Purchase} Manage Cores ‘ Utilities ‘ (Cores Contacts“

Active Items | Inactive ltems § Discounts JJ Sales § Edit Core Details | NIH Report | Custom Email § Core Import

Cores (7]  Test Core i Begin Date | 06/01/2019 End Date = 06/19/2019

Show| 25 E\ entries  Showing 0 to 0 of O entries

Cores - Sales Report

In the Sales report, the Payment Details column that appears online has been added to the excel
export as well. This field displays the account if paid internally via a Chartfield or it displays a
Purchase Order number if paid by that method.
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