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Start a new ePAR
start a new ePAR, which will then be routed to the appropriate approvers.

Use thi.S !ink tO evaluate a" ePARS eX?th : E.aluat::;ll_lFFuF‘ th-.lat is al'-'.'artln; your approval and has not yet been viewed by you.
the position ePAR. To evaluate a position o S
PAR use the new FYl r_-.J-_utlﬂu_..jtl-__.lL:. Inkbox . .
" e o= " e : Review an ePAR that was sent to you for review and has not vet been viewed by
Evaluate a Position ePAR" link at you. This is a read-only view
the bottom. . Evaluate an ePAR
Evaluate an ePAR that iz waiting at vour approval level.
New ! i ‘.-.Fuan. a 5|]t:-m'rtte|:l ePAR, including information about its handling so far. This is a read-
only view.
Use this link to make a change to a “NEW" - Resubmit Change, or Withdraw a Position ePAR

position ePAR submitted on or after Make changes to a Position eRAR that has been recycled or needs to be updated. Only
October 11’ but before ﬁnal approval. forms that have not had final approval or been processed into the system will be

*MEW® - Evaluate a Position ePAR

Use this link to evaluate a position
ePAR submitted on or after

October 11. PI:I F'I'ISI‘I:II'II'I FFHF' including information about its handling so far. This is a
read-only view.

Use this link to see a position ePAR
submitted on or after October 11.



Create a New ePAR

Be sure a position has been created first so {
you can enter the position number when you Wil SR i W ST R S
do the Hire action. vt g i

appeointment for an employee.

Edit Existing Job

Use this ePAR to edit the job of an emplovee

Change Employment Status

Use thiz ePAR to submit a termination, leave of

Descriptions for SHRA positions are now on
the "New" Add/Update Position ePAR, and =] “NEW". AddiUpdate Position

Overa" thiS ePAR haS a new IOOk and fGEL |_Iset_hi PAR to add, update or inactivate a
The Funding Swap ePAR works the same, but %>  Funding swap
be sure to have the employee's pOSItlon I_!-selt_l:lis eP&R to update funding information for all

number on hand and always choose
"Position" for the Budget Level field.

Lump Sum Payment

Use this ePAR to submit a Lump Sum Payment for

Add or Update an Affiliate

Use this ePAR to add a new Affiliate or to update
& Fili ta for an g}_{!;ﬁng Affiliate.

Return to ePAR- - Personnel Action Request Home Page




