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Reference Request Details

Step 1 | References

References ------ '------------------------..---------------' ----- l
Your choice: When are references contacted to solicit letters of recommendation? i

————————————————————————————————————————————————— ol
e Reference Motification | selected for Interview {Dept HR Rep) b

Request References to submit Recommendations when candidate reaches selected workflow stare?
___________ -
1
o Recommendation Warkflow Always blank 1 =
------------

. ----------------------I
o Recommendation Dacument Type | Letter of Recommendation hil G AlWEIYS Letter of Recommendation |

Step 2 | Accepted Application Forms
o Accepted Application Forms

e e [ Faculty Application (With Reference Letter)
o Always only Application (With Reference Letter) I

Allow a document upload when a reference provider submits a Recommendation?

[ Faculty Application (No Reference Lemter)
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Step 3 | Special Applicant Instructions

Position Types

¢+ Permanent Faculty
¢ Postdoctoral Scholars

[\ _ .
Include the minimum and maximum number of references.

If you don’t put it here, applicants will not know what’s required!

Postings ¢ Permanent Faoulty ¢ Assist

Lotateo_ DMommime

Advertising and Reons

_______________________________________ 4
e Spedal Applicant Instructions e Include minimum and maximum number of references required _:
Step 4 | Reference Requests
Appleca Tracking Sysiem
& Reference Requests #
[ o rosg | Reference Request Decas
Posiing: ¢ Perenaneni Faculiy § Assisi
Exfiting Posting Require applicants to submit 1
Posting Information o references for this [HI‘SI‘I:I[H'I? Ve _A_I.'.Ea_vs_tEE — _I
B W bl of muaneon —_
Adhvenisieg and Beonui Minimum number of 2 TEmEmEmEmEmEm— T ------ 1
B Posping Specis Docum “hm‘-ﬁ "I"GLIT ChD'CE :
& Applicant DOCUMENS e {nE'L"EF blamn RJ 1
B Sapplemental Cruestion 4 0 o e e - 4
__ references
& Search Commitiee Members ----------------'
© Search Comminee Rankiegs Last day for recommendation ﬁ A|Wﬂ‘p‘5 BLAME 1
0 n!h:':'ll[! F d; LT Please uplnad a sign ed lemer of recommendation on instutonal lerterhead
Q Your choice: Email text for References :
3k 7 r & 0 & B B ¥ ' ¢ & 0 0 B B & B 7 3 70 0 § |

Related Links

Microlearning Training Video - PeopleAdmin References Functionality

Faculty Recruitment and Employment Policies and Procedures

Faculty Appointments: Standard Order Tables
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https://uncch.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=0c65b3e9-0ee2-4d1e-9ae7-af490128ccd5&start=0
https://facultyaffairs.unc.edu/policies-and-procedures/
https://facultyaffairs.unc.edu/home/faculty-forms/

