onnect Creating Saved ePAR

AROLINA Searches

Classic Saved Search New Saved Search
You can use this method of creating saved The new method of creating saved searches
searches on many ePAR search pages, including works on position-related ePAR search pages as
the View an ePAR, Evaluate an ePAR, and the well as other upgraded ePAR forms. An easy way
Resubmit, Change, or Withdraw an ePAR pages. to tell if you're using one of the newer ePAR

forms is the Search button will be blue and the

Steps to follow: ' . .
Clear button will be orange, instead of being

1. Enter your search criteria and click the yellow like on the classic ePAR search pages.
Save Search Criteria link.
Steps to follow:
eForm 1D| begins with ] ) )
Empl 1D[ begins with + 1. Enter your search criteria and click the
Last Namebegins with ~ Save Search button.
Depariment| begins with w
Job Family | begins with » || SFA Form ID |Begins Win ~
Employee Group| - ~ | | Department | Eegins Wth
Action Date 4 Position Number |EBegins With w
Workflow Form Type| begins with ~ ||HIRE & -
- Job Family |EBegins Wth ~| |SPA
Workflow Form Status | = ~| [Pending :
Original Operator| begins with w Employee Classification |EBegins Wih w
[ case Sensitive Effective Date L
Form Type | Begins Wth ~ | |[POSITION
l Form Status Equals w | Pending
Search || Clear |Basic Search EI|Save Search Cnlerlal Original Operator [Begine Wi v
Original Date B

2. Name your new search and then click the

Save button.

Mame the search and then click Save.

| Save Search |

2. Name your new search and click the Save

Mame of Search: |Pending SHRA Hires button.
. Pending SHRA Positions o
3. Click the Return to Advanced Search g T
link.

3. Choose your saved search from the Use
Saved Search box to run it.

Use Saved Search _

.................................................................. Pending SHRA Positions

Pending SHRA Hires
&F oI b erergmrre—rree——;

Empl ID| begins with

4. Choose your saved search from the Use
Saved Search box to run it.

Use Saved Search:
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